M@@BBFMDD@@DB@S{J nabofid

Tema: «Co3ganue APXHEA JaHHBIX. H3BaeyenHe JaHHLIX U3 APXHEA.»

Heas padorsl. H3yUeHHE NMPHHIHIOB apXuBaiu Qaiinos, (yHKIHH H peKUMOB padOThI
HaubosIee pacrnpocTpaHEHHEIX apXHBAaTOPOB, MPHOOPETEHHE MPAKTHYCCKHX
HABLIKOB padOTHI 110 CO3JAHHID APXHBHBIX (DaHIOB W HU3BJIEYEHHIO (DalIIoB
W3 apXHBOB.

1. Kparkue reopervyecKHe CBe/IeHHS.

APXHBEI JIaHHEIX. APXHBAINA.

Apxueauns (VIAKOBKA) — TOMENIEHHE (3arpy3Ka) HCXOAHBIX (hafinor B apxuBHEI daiin B cxaTom
H/IH HECKATOM BHIE.

ApXHBALMA IpeHATHAYEHA I CO3TAHHA PEIePBHEIN KOMWH MenonkiyeMelX dalinos, Ha cavyail nore-
PH HIH MOPYH 110 KaKHM-THOO TIPHYHHAM OCHOBHOH KOTTHH (HEBHUMATETBHOCTE TONTB30BATENA, MOBPEKIEHHE
MAFHHTHOI'O JHCKA, 3aPAKCHHE BHPYCOM H T.JL.).

Jlna apxuBanny HCTIOUIR3YIOTCA CIIEIHANIRHBIE MPOTPAMMEI, APXHBATOPEI, OCVIIECTRIAKIIIHE YITAKOBKY H
MO3BOIAIOMKE YMEHLIUATE PasMep apxHBa, [10 CPaBHEeHHIO ¢ OPUTHHAIOM, MIPUMEPHO B ABa 0 Dojee pas.

APXHBATOPLI MO3BOIAKT 3AIIHIIATE COZTAHHBIE HMH APXHBBI MTAPOJIEM, COXPAHATL H BOCCTAHABIHBATh
CTPYKTYPY NMOJKATAIOTOR, 3alTHCHIBATE OOJBIIONH apXHBHEIH (haill Ha HECKONBKO JIHCKOB (MHOTOTOMHEIH ap-
XHB).

CHMMATECA MOTYT Kak OJIHH, TAK H HECKONEKO (painoR, KOTOPRIE B CHEATOM BHJIE NMOMEIAKTCA B Tak
HA3BBACMBIH apXHBHLIH (Qain wix apxue. [IporpaMyel Ooaeinoro odbeMa, pacnpocTpaHieMble Ha THCKETaX,
TAKAE HAXOATCA HA HHUX B BHJIE ApXHBOB,

ApxueHBI daiin — 3To cnenHaATEHEM 00pazoM OPraHM3ORAHHLIL (aiin, comep:kanuii B cebe omuH
HJIM HECKOUIBKO (DAi/IOBR B CHATOM HIH HECHATOM BHAE H cinywedHyio nudopMaumo 0d uvmenax dainos, nare u
BPEMEHH X CO3JIAHHA HITH MOJTH(HKAITHA,

BHHI‘IJI:IH.I B pasMepe apxHBEa JOCTHIACTCH 38 CHCT 3aMCHEL HACTO BCTPpCHANIIHXCH B Lbﬂﬁﬂﬂ [mociacaoBa-
TENBHOCTEH KOJOB HA CCBUIKM K NMEPBOil 0OHAPYKECHHON NOCICA0BATENBHOCTH H HCNOAB30BAHUA AITOPHTMOB
CKATHA HHPOPMAITHH,

CreneHb CHATHA 3ABHCHT OT MCMIONB3YEMOH NPOrpaMMel, METOIA CHATHH W THIA MCXOAHOrO (aiina.
Hanbonee xopomo cxumatores hainsl rpafudecknx 00pazor, TEKCTOREE (paiasl W (palIk JaHHEIX, JII8 KOTO-
PBIX CTCICHL CHATHA MOMCT JOCTHIATE 5 - 40%, MCHBIIE CHHMAKTCA [bﬂﬁﬂbl HCIIOMHACMBIX TIPpOrpaMM H 3a-
rpy2ouHbIX Moaynei — 60 - 90%. Tloutn ne ckumarores apxueHeie (aine. [IporpaMmer ans apxueauun ot-
JHYAKTCH HCTIOTEIVEMBIMH METOIAMH CHEATHA, UTO COOTERCTCTECHHO BIIHACT Ha CTCIICHE CHRATHA.

Jns roro 4rodbl BOCHOIB30BATECH HHAOPMALIHEH, 3ANAKOBAHHON B apxHB, HeoOXOIHMO apXxHe pac-
KPBITE HIIH PAcTakoBaTh. JTO JjenaeTcA aubo Toil e nporpaMMoii-apxueatoposM, MTHOO mapHOH K HeHl 1npo-
rpaMMOi-pasapXHBaTOPOM.

Pazapxusaums (pacnakoBKa) — NpPoLECe BOCCTAHOBNEHHA (aiijIoB W3 apXHBA B NEPBOHAMATBHOM BH-
JE. HPH paclaroBEeS {bﬂﬁﬂl:-l H3BICKAKOTCH M3 apXHEa H MOMCIIARKTCH Ha THCK HITH B OINCPATHEHYH) ITAMATE.

CaMopacnakoBeIBAKIIHECH apXHBUBLIH daiia — 1o sarpy304HbI, HCIOIHAEMBIH MOIY1b, KOTOPLIH
cnocoOCH K CaMOCTOATEIIBHON pa3sapXHMBallMH HAXOAAMXCA B HeM daiinor 0e3 HCNOIB30RAHWA MPOTPAMMEBI-
aApXHBATOPA.

CaMopacnakoBbIBAKOIMIICA apxue noayuun Haiganue SFX-apxue (SelF-eXtracting)., ApxuBrl Takoro
THNa B 00BIMHO co3natoTes B (popme . EXE-(aiina.

APKHBHT{]]}H, CITYAHS IIH CHKAaTHA H XpalcHHH HHE]JDI:IMHI[H}L oDeCHeYHBAKT npeacTap/iciHe B ¢IIH-
HOM apXHBHOM (pailie oJTHOTO MIH HeCcKOMbEHX (haiiioR, KamIBI 3 KOTOPRIX MOMKET OBITH NMPH HEODX0IHMO-
CTH W3RICYCH B MMEpRBOHAYANEHOM BH]IIC. B ornagnenun dAPXHBHOTO tl)a}‘ina IO KaETOoT0 Coqepaallecroca B HCM
(haiina XxpaHuTes crneayimas HHpopMauma:

« uma thaiina;
e CBCJCHHA O KATAOTE, B KOTOPOM coflepauTes daiin;

F)



nara v BpemMs nocheancii Mmogndmranun dgaiina;

pazmep dhafina Ha JHCKE U B apXHBE;

KO IHKJTHUCCKOTO KOHTPONA I8 Kaxaoro (aiina, Hernonk3yveMelii s NpoRePKH LETOCTHOCTH apXHEA,
J"!'LIJKHEI:IT{J]}I:I HMCHYT EJIE!,J_'[}I'I-ULT.I.HE q.l}"HKL'[HDHHJIhHhIE BOAAMOAEHOCTH:

YMeHbIIeHHe TpedyveMoro obbeMa maMATH 1d xpadenna daiinor ot 20% mo 90% neproHaYAILHOTO
obbema.

2. ﬂﬁHﬂEJ’[ﬂHHE B APXHBC TOIIBKQ TEX ﬂbﬂﬁﬂﬂﬂ, KOTOPRIE HIMCHAIIHCE CO BPEMEHH HX TTOCIIE/IHET(O 3dHECC-
HHA B apXHB, T.€. NPOrPAMMA-yNAKOBIIHK caMa CACIHT 33 H3MECHEHHAMH, BHECEHHBIMH NOL30BATENEM
B apPXHBHPYCMEBIC Ll]lﬂﬁ]ll:rl., H ITOMEIIACT B apiHB TOJIBKO HOBBIC H H3MEHCHHBIC {bﬂﬁJIH.
3. ObwenuHeHHe TPYNNE (aiiloR ¢ COXpaHeHHEM B apXHBE WMEH JIMPEKTOPHI ¢ WMEHAMH (aiilor, “To
MO3BOISAET NIPH PA3APXHUBALIMH BOCCTAHABINBATL MOIHYIO CTPYKTYPY AHpekTopHii M daiinos.
4. Hanucanua KkoMMeHTApHER K apXHBY H ailnaMm B apxHBse.
5. Coszganne caMopa3apXHBHPYEMBIX apXHBOB, KOTOPRIC JUIA W3RJIeUeHHA (aiiop He TpedYIOT HaIH4HA
CaMOro apxHBaTopa.
6. Coznanve MHOTOTOMHBIX apXHWBOB— TOC/TE/I0BATENRHOCTH apXHBHBIX (afinos. MHOTOTOMHBIE apXHBHI
MpciHasHavYCHbLl [JIH apxXHBalliH OONBIIHX KOMIIICKCOR [I]ﬂﬁ]'[ﬂB Ha THCKCTEL.
2. IlpakTH4ecKoe 3aaHHE.
1. Coznare nanky ApxHe B CBOSH JIMMHOH Manke.
2. Haiiti v ckonupoBatk B 3Ty nanky 10 daiinos pasHeIX THIIOB H pa3MepoB (TeK-
CTOBBIE, I'pahuyeckHe, BHICO, MPE3eHTAHH — MOMAKHO HCIIOIb30BaTh MarkKy
library, cBomn paboTsr).
3. Co3maTe apXHE C MMOMOIIBK MporpaMMel WinZip.
4. Co3zj1arhk apXHEB ¢ OMOLILIO nporpaMmyel WinRar,
3. CoszgaTk TaOIHIY B TCKCTOBOM PEIaKTOPE H 3allOMHHTE €¢:
" Pazme Pasmep apxXuBHPOBAHHOIO
Ne Hazeanue ¢aiina P P ApXUBHP
i\ C pacuiHpenHemM, Tun gaiia HEXOAHOTO (aita
’ (paiina WinZip WinRar
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6. OTBETHTEL Ha KOHTPOILHEIC BOTIPOCH:

1). Yro Takoe apxueauua? Jlng gyero oHa HyxHa?
2). Kak co3nars apxus?

3). Kak co3nate camopacnakoBBIBAIOIMHCA apXHB?
4). Kak u3sneus daiinel u3 apxusa?

3). Kak ycTaHOBMTE Mapoik Ha apXHB?




