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I puioxenue

BBenenune

MeTtonuueckre pPEKOMEHJAIMM TI0  BBIMIOJIHEHUIO KYpCOBOM  palOThI
npeAHa3HauYeHbl i1 OOydYarolmuxcs BceX cheluaibHocTel crapmux kypcoB AHO
BO «Poccuiickuit HOBBIN yHUBepcuTeT» Konemk (maiee - KO HK) OYHOM, OYHO-
3a04HOM, 3a04HOM PopM 00yueHusi. OHM OKaXYT MOMOIIL O0YJAOITUMCS KOJIIEIKa
B HAIMMCAHWK KyPCOBOW PaOOTHI MO AUCIUILUIMHAM OOIIENPO()EeCCHOHATBFHOTO U (MITH)
CHEIUaIbHOTO IUKIOB. B HUX wu3nmararoTcs Lenb U 3a7a4d KypcoBOM paboThI,
paccMaTpUBAIOTCSl ATallbl €€ BBIMOJHEHHS (OT BbIOOpA TEMbI /10 3alIUThI), JTAHOTCS
pPEKOMEHIallui TI0 BBIOOPY TEeMbl KypcOBOM pabOThl, COCTABIEHUIO €€ IlIaHa,
non0opy M HM3YyYEHHUIO HEOOXOAMMBIX MCTOYHHMKOB HH(popmanuu. Kpome Ttoro, B
METOJUYECKHX PEKOMEHJAIMsIX TMPUBEIEHBI MpaBuia O(GOpPMIEHUS TEKCTa,
WUTIOCTPALIUiA, TaOJIUI], CCHUTOK Ha UICTOYHUKHU UH(GOPMAIUH, TPUMEPHI 0(hOPMIICHUS
IIPUIIOKEHUM.

MeTtoanueckre peKkoOMEeHAalud MOMOTYT 00eCeUnTh eIUHCTBO TpeOOBaHUM,
NPEeNbABISIEMBIX K COJEPKaHUIO, O(QOPMIEHUI0O W KayecTBY paboT B LIEJIOM.
OOyuarompecs TakKe€ CMOTYT O3HAKOMHUTBCA C OCOOCHHOCTSMH IPOLIETYp

PELEH3UPOBAHNS, 3AIIUTHI M OIIEHKH KypCOBOM paOOTHI.



KypcoBast paboTta (IIpo€KT) MO MUCHUIUIMHE SIBISETCS OJHUM U3 OCHOBHBIX
BUJIOB YUEOHBIX 3aHSITHM.

BelinosniHeHne 00y4aromuMucs KypcoBOil paboThl (IIPOEKTa) OCYIECTBISAETCS
Ha 3aKIIOYUTEIbHOM JTare H3y4eHHsl y4eOHOW AUCHMIUIMHBI, B XO0J€ KOTOPOTO
UCIIOJIb3YIOTCSl MOJYyUYEHHbIE 3HAHUS M YMEHUS MPU PELICHUU KOMIUIEKCHBIX 3ajiad,
CBSI3aHHBIX €O c(pepoil mpodeccnoHaNbHON NeATEeILHOCTH OYAYIINX CIEIHAINCTOB.

KonudecTBo KypcoBbIX palOT (MPOEKTOB) U JUCHHUILIUHBI, IO KOTOPHIM OHU
IpEeIyCMaTPUBAIOTCS, OMNPEACNSIOTCA Y4YEOHBIM IIJIJAaHOM MO0 CHEHUAIbHOCTH H
(denepanbHBIM  TOCYIApCTBEHHBIM  00pa30BaTEeNIbHBIM  CTAaHIAPTOM  CPEIHEro
npodeccuoHabHOT0 00pa3zoBaHus 1o criennaibHocTH (nanee — PI'OC CII0).

KypcoBas pabGora (IpoeKT) MO AUCHUIUIMHE BBINOJHSAETCS B CPOKH,
orpeziesieHHbIe yUeOHBIM IUIAaHOM KOJUIEKa.

BrinonHenne oOydaronumcsi KypcoBoil paboThl (IIpoeKTa) Mo AUCLMILINHE
IPOBOJUTCS C YEbio:

— CHCTEMATHU3allMU M 3aKPEIUICHUS TOJYYEHHBIX TEOPETUYECKUX 3HAHUU U
NPAKTUYECKUX YMEHUM MO JUCHUIUIMHAM NpOo(hEeCCHOHATBHOTO IIUKJIA;

— yriyOJeHus] TEOPETUIECKUX 3HAHUNM B COOTBETCTBUU C 33JIaHHOMN TEMOW;

— (hopMUpPOBAHMS YMEHHUI NMPUMEHSITh TEOPETUYECKUE 3HAHUS MPHU PEIICHUU
IIOCTABJICHHBIX BOIPOCOB;

— QopMupoBaHUS YMEHHMI HCIOJIb30BaTh CIPABOYHYIO, HOPMATHUBHYIO H
IPABOBYIO JOKYMEHTAIIMIO;

— pa3BUTHSI TBOPYECKON MHULIMATUBBI, CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH
U OPraHU30BaHHOCTH;

— IMOATOTOBKY K T'OCYIAPCTBEHHOM UTOTOBOM ATTECTALIUU.

3aoauamu KypcoBoit paboThI (IIPOEKTA) SABIISIOTCS:

— paclIMpeHue TEOPETUUECKUX 3HAHUMN 110 U3y4aeMOMY KypCY;

— npuoOpeTeHHe TMPAKTUYECKUX HAaBBHIKOB pabOTBl € HUCTOYHHKAMU
uH(pOpMAaIH IO TEME UCCIIEA0BAHMUS;

— 00001IeHHe U CHUCTeMaTH3alus pPe3yJbTaTOB MCCIEJA0OBaHUs MPOoOIIeM,

COJICpIKAILUXCS B HAYYHOU JIUTEPATYPE;



— BBIBJICHHE JUCKYCCHOHHBIX TEOPETHYECKMX BOIPOCOB B  pPAMKax
UCClIelyeMOl npoOIeMBbl;

— NOpUOOpETeHHE HABBIKOB  00pabOTKM  (PaKTHUECKOro  Marepualna,
COCTaBJ€HUSI M O(OPMIIEHUS MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C

TaOTMIHBIMU BCTaBKaMHU, ITPHUJIOKCHUAMU U CChUUIKAMH U UX aHAJIM3.

TemaTnka KypcoBbIX padoT (IIPOEKTOB)

TemaTuka KypcoBbIX paboT (IIPOEKTOB) pa3zpabaThiBaeTCs MPENoaBaTeIsIMu
KOJUIe)Ka, pacCMaTpUBAaeTCs M MPUHUMAETCS COOTBETCTBYIOIIMMHU MPEIMETHBIMHU
(IIMKJIOBBIMH) KOMHUCCHSIMH, YTBEP)KIACTCS 3aMECTUTEIIEM IUPEKTOpa MO Y4eOHOU
pabore.

Tema KypcoBoil pabOThI (ITPOEKTA) MOKET OBITh MPETIOKEHA 00YUAIOIINUMCS
IpU yCIIOBUU OOOCHOBAHUS UM €€ 11e1eCO00pa3HOCTH.

B oraenpHBIX  ciydasX ~ JOMYCKaeTCs  BBINOJHEHHE  KYpPCOBOM
paboThI(IIPOEKTa) MO OJTHOM TeMe TPYMION 00yUJarOITUXCA.

[Ipu BBIOOpPE TEMBI KypcOBOM pabOThl OOYYArOMIMICS JOJIKEH YYUTHIBATH
CBOM HWHTEpeC K TOH WIM HMHOW mpobiieMe; CTEeNeHb JHMYHOIO 3HAKOMCTBA C
HAMEYaeMBbIM JUIsI HWCCJIEIOBAHHMS OOBEKTOM; XapakTep U O00BEM MPAKTUUECKH
JNOCTYIHBIX JUIS HWCIOJIb30BAaHUSA JIMUTEPATYPHBIX, CTATUCTUYECKUX U JPYTUX
HMCTOYHUKOB Y MaTEPHUAJIOB.

[Tpu Hamucanuu KypcoBOor paboThl, 00YUAIOMUNCS TOKEH UCIIOJIb30BaTh HE
MeHee 10-15 pa3audyHBIX HWCTOYHUKOB (HOPMATHBHBIE MPABOBBIE AaKThI, Y4eOHBIE
nocoOusi, MoHorpaduu, COOPHHUKM HAyYHBIX TPYAOB, a TaKKe pPa3HOOOpa3HYyIO
NEYaTHYIO MPOAYKIIUIO IEPUOIUYECKUX U3JIAHUN).

[Tockonbky KypcoBasi paboTa SIBISE€TCS pPE3YyJbTaTOM CaMOCTOATEIbHOIO
U3YUYeHHsI O00yJaronuMHCs U30paHHON TEMBbI, OHA JOJDKHA OBITh HAIMCaHa CBOMMH

CJIOBaMH, COJAEPKaTh HEOOXOIUMBIE JTMYHBIC 000OIIEHHS U BHIBOIBI.



Tema kypcoBoii paboThl (MPOEKTa) MOXKET OBITh CBSI3aHA C TPOTPAMMOU
MPOU3BOJICTBEHHOM MPAKTUKU OOYYAIOMIMXCS, a JJIS JUI, O0y4aroluXcsa M0 OYHO-
3a04HOM (BeuepHeil) U 3a04uHOM (popMam, — ¢ UX HEMOCPEACTBEHHOU PabOTOM.

KypcoBasi paboTta (MpOEKT) MOXET CTaTh COCTaBHOM 4YacThiO (pa3ieiom,

IJIaBOM) BBIYCKHOW KBaTU(DPUKAIIMOHHOM pabOThI (IUIJIOMHAst padoTa).

TpeOoBanus K CTPyKTYpe KyYPCcOBOil padoThl (IIPOEKTA)

[To conmepxaHuto KypcoBas paboTa MOXKET HOCUTb pegepamughblii,
NpaKmuyecKuti WIA ONbIMHO-IKCHepUMeHmanvhbli xapakrep. IlpumepHbiii 00beM
KypCOBOI pabOThI TOJKEH COCTaBIATh (25-30) cTpaHull MaIIMHOMUCHOTO TEKCTA.

ITo cTpykType KypcoBas pabota peghepamugrno2o Xxapakrepa COCTOUT U3:

— BBEJICHMA, B KOTOPOM PACKPBIBACTCS AKTYyaJIbHOCTb W 3HAYCHUE TEMBI,
bopmMmynupyeTcs ueiab padoThl;

— TEOPETHYECKOM YacTHh, B KOTOPOM JaHbl HMCTOPHUS BOMNPOCA, YPOBEHH
pa3pabOTaHHOCTU TPOOJIEMBbI B TEOPUH M MPAKTHKE MOCPEJICTBOM CPaBHUTEIHHOTO
aHaJIM3a UCTOYHUKOB MH(POPMALINH;

— 3aKIIOYECHMUSA, B KOTOPOM COJEpXKATCA BBIBOABI WU PEKOMEHIALNU
OTHOCUTEJIBLHO BO3MOXKHOCTEN MCIOJIb30BAHUSI MAaTEPUAIOB PaOOTHI;

— CIIHCKA MCTIONb3YEeMbIX HCTOYHUKOB HH(OpMAINH;

— MIPUJIOKECHUE.

ITo cTpykType KypcoBasi paboTa npakmuueckoeo XapakTepa COCTOUT U3:

— BBEJIECHMHA, B KOTOPOM PACKPBIBACTCS AKTyaJIbHOCTb M 3HAYEHUE TEMBI,
bopMyIMpYIOTCS 1IeNIU U 33]1a4i padOThI;

— OCHOBHOM 4YacTH, KOTOpass OOBIYHO COCTOUT U3 JABYX TJIAB: 8 NEpeoll 21aee
COJIEP)KATCsl TEOPETHUYECKHE OCHOBBI pa3pabaThbIBAEMON TEMBbl; 6MOpou  21aeou
ABJISIETCSl MPAKTUYECKash 4acTh, KOTOpas MpeAcCTaBieHa pacueTamu, TIpaduxamu,
Ta0JIMLIAMH, CXEMAMHU U T. IL.;

— 3aKIIOYEHHUS, B KOTOPOM COJEPXKATCA BBIBOABI MU PEKOMEHIALNU

OTHOCUTEIBHO BO3MOXKHOCTEN MPAKTUYECKOTO MPUMEHEHUSI MaTEPUAIOB paOdOTHI;



— CIHCKA UCTIONb3yEeMbIX HCTOYHUKOB HH(OpMaIUY;

— IIPUJIOKEHHUS.

[To cTpykType KypcoBas paboTa onvlmHo-3KCNepUMEHMANbHO20 XapaKTepa
COCTOMT M3:

— BBEJICHHUS, B KOTOPOM PACKPBIBACTCS AaKTyaJlbHOCTh M 3HAYEHUE TEMBI,
ONPENEIIAOTCA LEJIH U 3a0a41 IKCIIEPUMEHTA;

— OCHOBHOM 4acCTH, KOTOpasi OOBIYHO COCTOUT U3 JIBYX TJIaB: @ nepeol 2iase
colepKaTcsi TEOPETUYECKHE OCHOBBI pa3padaThiBA€MOM TEMbI, JIaHbl HCTOPHUS
BOMPOCA, YPOBEHb pa3pabOTaHHOCTH MPOOJIEMbl B TEOPUH U MPAKTUKE; 8Mopas 2nasd
NPEACTABICH IPAKTUYECKOW YacThlO, B KOTOPOW COAEPKAaTCsA IUIaH IPOBEICHUS
OKCIIEPUMEHTA,  XapaKTEPUCTHKM  METOAOB  3KCHEPUMEHTAIBHOW  padoThI,
000CHOBaHME BBHIOPAHHOTO METOJ]a, OCHOBHBIE ATAaIlbl dKCIEPUMEHTa, 00paboTKa H
aHaJIU3 Pe3yJIbTaTOB ONBITHO-OKCIIEPUMEHTAIBHON pabOTHI;

— 3aKJIIOYEHMS, B KOTOPOM COJAEPKATCS BBIBOABI M PEKOMEHIALMU O
BO3MOKHOCTH MPUMEHEHHUSI OJYYEHHBIX PE3yJIbTATOB;

— CIIMCKA KCIOJIb3YEMBIX HCTOYHUKOB UH(POPMALIHH;

— IPUJIOKEHHUSL.

OctanoBumMmcsi Ooiiee MOAPOOHO HA KaXJAOM dTale HaMWCaHUS KYypCOBOMH
paboTHL.

[. HavanbHbIM 9TarioM  BBINOJIHEHUS KYpCOBOM  pabOThI  sIBIsIETCS
obocHosaHue axmyanvHocmu 6vibopa memvl. Ha 3TOM 3Tamne o0ydaromumcs
OCMBICJIUBAETCA BBIOOP TEMbl KYpCOBOM palOTHI, NMPOBOJUTCS aHAIU3 POIH U
3HauYC€HUS BBIOpaHHOW TeMbl. OCYLIECTBISIETCS COTJaCOBaHUE TEMbl KYpPCOBOM
pabotel ¢ pykoBoauTeneM. llocie yTBepxkAeHUS BBIOpAaHHOW TEMbl Ha MEPBOM
KOHCYJIbTAllUM  PYKOBOAMTEIb B OOIIMX dYepTax 3HAKOMUT OOydarolerocs c
cozepxkaHueM Oyayiieid paboThl, pEKOMEHYEeT OCHOBHBIE UCTOYHUKU MH(pOpMAIIIH,
JaeT 3a/laHue, clieysl KOTOPOMY OOYy4arolUics AOJKEH COCTaBUTh MIAH KYPCOBOLU
pabomol. [lepBoHAYAIBHO COCTABIICHHBIN IUIAH SIBJISETCS MPEIBAPUTEIBHBIM U TI0
MEpe HalHuCaHHUsI padOThl MOXKET MEHSAThCA IYyTEM BHECEHHUS JOMOJHUTEIbHBIX

ITYHKTOB HWJIX UX COKPAIlICHMA.



B xome mnocimenyromux KOHCYJIbTAallMM IPENOAABATENIEM Pa3bICHAIOTCS
OPUHIMIBL pa3pabOTKu U O(OpMIICHMS, TMPUMEPHOE paclpe/ieeHUe BPEMEHU Ha
BBINIOJIHEHHE OTAENIBbHBIX YacTell KypcOBOW paboThl (IIPOEKTa), JAlTCs OTBETHI HA
BOIIPOCHI 00yYarOIINXCA.

Takum 06pazom, KypcoBasi paboTa BBIIOIHIETCS B COOTBETCTBUU C 3a/IaHUEM,
KOTOPOE MOJTydaeT 00yUaroLUiics], UCXO0/Is U3 TEMBI KYpCOBOM pabOTHI.

II. Ilouck u 6vibOp ucmounuko8 ungopmayuu MO TEME SBISICTCS OJHUM M3
BaKHEHIINX 3TANoOB pabOThl HaJl KypcoBoil paboToi. Ha 3ToMm 3Tamne ocyiiecTBisercs
CaMOCTOATENIbHBI IOMCK IIEPBHUYHOIO Marepuaiga IO TeME, IPOBOJUTCS €ro
cuUcTeMaTu3alus, 000OIIeHHe, aHadu3 C TOYKA 3PEHUs TOJHOTHI HU3JI0XKECHHUS,
TEOPETUUYECKON U METOJIMUECKON HOBU3HBI B UCCIeA0BaHUU TeMbl. Oco00e BHUMaHUE
npu 3TOM oOpaiaercst Ha moA00p MaTepHala U COOTBETCTBYIOLIYIO €ro 00paboTKy.

OOs3aTenbHBIM  yCIIOBUEM MPU HANUCAaHUU KypCOBOM palOThI SIBISIETCS
UCII0JIb30BAaHUE HE TOJIBKO YYEOHBIX U YUYEOHO-METOJIMYECKHUX, HO U MMEPUOANYECKUX
u3naHuil. BaxHeHWIIWi MCTOYHUK TEOPETHUYECKHX Haed M (PaKTOB — HOPMATHBHO-
IIPaBOBBIE W HOPMATUBHO-METOAWYECKUE JIOKYMEHTBI II0 HCCIEAYEMOM TeEME.
Hctounuku wuHboOpManum 1O TeMe MOAOUPAIOTCS B CHCTEMaTUYECKUX
(TeMaTHuecKUX) U aln(aBUTHBIX KaTaJlorax, MMEIOIIUXCS B KX 10l OMOInoTEKe.

[Tpu u3yyeHnn UCTOYHUKOB HH(DOPMALINK 00YHAIOIIUICS JOIHKEH OTOUpaTh U
OCMBICTTUBATh HEOOXOJUMBIA NJIi KypCOBOM paboThl MaTepual, HCXOAs U3
HaAMEUYEHHBIX pa3zesioB Oynyuieil padoTel. Pekomenayercs cpa3y oTMeuarb, B KaKou
gacTlu paboThl OyJIeT HCHOJb30BaH TOT WJIM HWHOW MaTepuan, TO WU HHOE
M0JIOKEHHE, Pa3BUBAEMOE aBTOPOM COOTBETCTBYIOIIETO UCTOYHUKA HMHPOPMALIUH.

Ill. Pesyrnomamsi nposedeHH020 aHAIU3A UCMOYHUKOS UHDoOpmMayuu W
COOCTBEHHBIE BBIBOJBI NMPHUBOJAATCA B BUAE TekcTa. Ha 3TOM 3Tame mpoucxoaut
pacKpbhITHE TEMbI, B TEKCTOBOM (OpME H3JIaraloTca MOJyYeHHbIE pPE3yJIbTaThl
corjacHo paszpaboTaHHOMy IuIaHy. KypcoByro paboTy HEOOXOIUMO JOMOJHHUTH
TaOJMIIAMM W PUCYHKaMH (CXeMaMu, JAuarpaMMaMd W T. [.), NPUIIOKECHUSIMH,
KOHKPETU3UPYIOIIMMH, OOOOIIAIOIUMH, CHUCTEMATU3UPYIOIIUMH IPEAIaracMblii

Marepual.



Bce cBemenwmsi, B3sAThbIe M3 KOHKPETHOTO MCTOYHUKA W HWCIOJB3yEeMbIC TPH
HAlMCAaHUH KYypPCOBOM pabOThI, TOJKHBI OBITh CHA0XEHBI COOTBETCTBYIOIICH
CCBUTKOW Ha €ro HOMEP B CTIMCKE UCITOJIb30BAHHBIX HCTOYHHKOB.

IV. Ogopmnenue pezynomamos npoBeICHHOTO UCCIEI0BAHUS, HEOOXOIUMBIX
110 TEKCTY BCTaBOK, CCBUIOK M TPHJIOKCHHUI; COCTABJIICHHE CITMCKA HMCIIOJIh30BaHHBIX
MUCTOYHHKOB; OKOHYATENIbHOE 0(OpMIICHIE KypCOBOW pabOTHI M MPECTABICHUE €€ Ha
PEICH3UPOBaHUE U OIIEHKY PYKOBOIUTEIIO.

Odopmnenue KypcoBoMl palOThI ciaraercss U3 psjaa MOCIeI0BaTEeIbHBIX
omepaluii, BBIMOJTHEHUE KOTOPHIX HE MEHEE Ba)KHO, Ye€M HaMHCaHHEe TEKCTa H
KOTOpBIE TPEeOyIOT OONBIIOTO KOJMYECTBAa BpeMeHH. K Uuciy Takux omnepamnui
OTHOCATCS TINATENIbHAsI MPOBEPKAa M PEIAKTUPOBAHHME TEKCTa TMEPEa PacledaTKow;
yTOYHEHWE Ha3BaHUU OTACNbHBIX dYacTedl paboThl (pa3nenoB, TOJPa3EOB);
COCTaBJICHHE COJIEpKaHUsl pabOThI C COOTBETCTBYIOIICH pyOpHKaluei; TIaTelbHas
IIPOBEpKa MPUBOJAMMBIX B TEKCTE IUTAT, CCHUIOK, (OpMYJ, JATUHCKUX HA3BAHW,
meperneyarka TeKCcTa C COOMIOJeHHEeM Bcex MpaBwi opdorpaduu; COCTaBICHHE
CITUCKA MCTIOJb30BAaHHBIX HCTOYHHKOB; U3TOTOBJICHUE UIUTFOCTPATUBHBIX MAaTEPHAIIOB

U TUTYJIBHOTO JIUCTA, COCAMHEHNE BCEX YaCTeH pabOThI M €€ CKPEIICHUE.

TpeOoBanusi K cOIeP:KAHUI0 CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOM

padoThI

KypcoBasi paboTa cocTOUT U3 TEKCTOBOM YacTH U rpaduyecKoro Marepuania,
COJIEp>KaIllUX pEIICHUE 3ajlad, YCTAaHOBJEHHBIX 3aJaHHEeM Ha KypCOBYHO pPaboTy.
KypcoBas paboTa g0mkHa COAEPKATh CASAYIONINE CIMPYKMYPHbLE 21eMeHMbl:

— TUTYJIbHBIH JIUCT;

— 3aJJaHuE Ha KypPCOBYIO padoTy;

— OTJIaBJICHUE;

— BBEJICHUE;

— OCHOBHY1IO 49aCThb;



— 3aKJIFOYCHHUE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHUKOB HH(POPMAIINH;

— IPUJIOKEHHE.

Tumynvhnslil aucm KypCOBOW PadOTHI SBISETCS IEPBBIM JINCTOM KYpPCOBOM
pabotel U He HymMmepyerca. OOpazenl opopMIIEHUS TUTYJBHOIO JHUCTa KYypCOBOM
paboTsl npuBesaeH B [Ipunoxenun 1.

TUTyNbHBIA JUCT TOANMMCHIBAETCS OOYYAIOMIMMCS TPU cJadye KypcoBOU
paboThl PYKOBOIUTENIO, U PYKOBOAUTEIEM — B TOM CIIy4ae, €clid KypcoBasi padbora
JOITYCKAETCs K 3aIluTe.

3a0anue Ha Kypcogyro pabomy BKIIOYAETCS B TEKCTOBYIO YacTh IOCIHE
TUTYJIBHOTO JINCTa, HEe HyYMepyeTcsl M HE BKIIOYAETCA B KOJMYECTBO JIMCTOB.
O06pa3ery 6aHka 3a7aHUsl HA KypCOBYIO padoTy nmpuBezeH B [Ipunoxenun 2.

Beedenue siBnseTca  BCTYIUIEHMEM K  KypcoBoil pabore. B Hem
000CHOBBIBAETCSI BEIOOP TEMBI KypCOBOM pabOThI, ONPENEISETCS €€ aKTyalbHOCTb U
3HAYUMOCTD ISl HAYKW U MpakTUKU. OmnpejeneHne akTyalbHOCTH TEMbI SIBIISIETCS
BaXHEHIIEH YacThlO MCCIENOBATEIbCKON JESATENbHOCTH, MO3BOJSET YCTAHOBHUTH
MECTO IMpeAMEeTa UCCIIEeI0BaHUs B 0OIIEH COBOKYIHOCTH HccaeayeMbIx mpobdiem. C
ATOM 1EJIbI0 PaccMaTPUBAIOTCS OCHOBHBIE TEHACHIIMM M3YYCHHS W Pa3BUTHS
npoOJeMbl, aHAIM3UPYETCd TEKYyLIEE COCTOSHUE, OIPEACNIAIOTCS  IPaHULBI
uccienoBanus (MpeaMer, 00bEeKT, XPOHOJIIOTHUYECKUE W/UTK reorpaduuecKue pamKu),
(dopMHpyeTCsl OCHOBHAS 11€J1b, M YCTAHABIMBAIOTCA 33/1a41 KYPCOBOU paOOTHI.

OO0bemM BBefeHUS HE OJDKEH mpeBbimath 10% oT obmiero oobema KypcoBoi
paboThl (2-3 cTpaHuUlIbl).

OcHosHyto wacmuv pabOTHI 1IE1€CO00pa3HO pa3IeIUTh Ha ABe IJIABbI.

IlepBas riaBa npexycMaTpUBAET MCCIECIOBAHUE TEOPETUUYECKUX BOIIPOCOB,
KOTOpbIE JIOJDKHBI OBITh YBSA3aHBI C MPAKTUYECKOW YacThlo pabOThl M CIY>KHUTh
OCHOBOI ISl pa3pabOTKU MpeayoKeHud M pekomeHaanuid. Pemarommm daktopom
YCIEIIHOTO HAMMCAHUS 3THX IJIaB SBISETCSA TIIATEIHHOE U BCECTOPOHHEE M3YyUECHHE
BCEX HCTOYHMKOB HMH(popMauuu no uzbdpanHou teme. [Ipu BbIOOpE HCTOpPUYECKOM

TCMAaTHUKN HGO6XOI[I/IMO YBA3aThb I[IPCAMCT HCCICOAOBaHHUA C COBPCMCHHBIMHU



npobiemamMu ucciaeayeMoro Bompoca. (0sS3aTeNbHBIMU  SBISIFOTCS CCBUIKM HA
UCIIOJIb30BAaHHBIE UCTOYHUKU MH(OpMAIUK.

Bropast ri1aBa HOCUT NPAKTUYECKUM XApAKTEP U JACIIUTCS HA 2 YaCTH.

B mepBoii wactTh BaXHO HE TOJBKO TIIIyOOKO HM3YYUTh CYIIECTBYIOIIYIO
MPaKTUKY, HO U OCMBICIIUTh €€ Ha OCHOBE aHaM3a COOpaHHOro MaTepuana. 3agadyeit
aHanu3a SBJSIETCS O030p M OIEHKA MPAKTUYECKOr0 MaTepualia, Kacarouerocs
BBIOpAaHHOM TEMBbI HCCieoBaHus. B pe3ynbrare npoBeeHHOT0 aHaIN3a HE0OX0AMMO
BBISIBUTH OCHOBHBIE TTPOOJIEMBI [0 PACCMOTPEHHOM TEME.

Bo BTOpoil yacTu riaBel 00yYarOUTUICS MOABOIUT UTOT BCEU MPOJCITAHHOU
paboTe UM JIOJDKEH OTpPa3uTh MPAKTHUYECKYIO IOJE3HOCTh  BBIMOJIHEHHOTO
uccnenoBanus. YTo BKIIOYAET B ce0sl PEKOMEHAAIMU U MEPOIPUSITUS M0 PEIICHUIO
BBISIBICHHBIX B  TMpOIECCe aHaliM3a MPAKTHYECKOro Marepuana mpoosem.
PexoMeHnmanuu  criexyeT um3NaraTh  IMOCJEAOBATEIbHO, pa3OMB HA  IYHKTHI,
apryMEHTUPYS KaXIbIi BbIBOA. Martepuan B pasfieie ODKeH OBITh JIOTHYECKH
BBICTPOE€H, YTO MO3BOJUT JIETKO MPOCIEAUTh 3a Pa3BUTUEM AaBTOPCKOM MBICIU B
PACKpPBITUU TEMBI UCCIICIOBAHMUSI.

3axnoueHue SIBISICTCS 3aBEPIIAIOINICH CTaUEH HATMCAHUSI KypCOBOM pabOTHI,
cojepaiie B cxkarod (opMe TEOPETHYECKUE BBIBOJBI M  MPAKTUYECKHUE
npeayioxkenusi. IHBIMU CliOBaMU, B 3aKJIIOUYEHHH aBTOPOM (POPMYIUPYIOTCS OOIIMe
BBIBOJIBI  PE3YJILTATOB TMPOBEJECHHOTO HCCJIEAOBAaHMs, O0O0OIIAIONINEe YaCTHBIC
BBIBO/IbI, MOJTyYEHHBIE HA MIPEABIIYIINX 3Tanax padOThI.

O0beM 3akimrodeHUs JOJDKeH cocTaBisath 8—10% ot obmero oObema
KypCOBOM pabOTHI.

[Ipn HanmucaHum KypcoBOMl palbOThl 00S3aTENBHBIM SIBIISETCS COCTaBIICHUE
CHUCKA UCNOJIb308AHHBIX UCMOYHUKO8 UH@opmayuu. B CcOUCOK MOTryT OBIThH
BKJIFOYEHBI TOJBKO palbOThl, YHNOMSHYTbIE WM I[UTUPYEMble B IIpoliecce
VCCIICIOBAHUS.

Marepuan KypcoBoil paOOThl JOMyCKaeTcsi MOMEIaTh B npunoxcenusx. B
NPUWIOKEHUSIX MOXHO pa3MmeniaTth rpad@uueckuil Marepuain, TaOJaullbl OO0JIBIIOrOo

dbopmara, KCepoKONuu JOKYMEHTOB, (poTtorpadun, OyKIETHI U T. 1.



TpedoBanus K opopMiIeHHIO KYPCOBOH padoThI

(Cm. «MeTtoanueckue pexomenaauuu no MS Word» B [Ipunoxenun 6)

Texcm wHabupaetrcs B nporpamme Microsoft Word, meuaraercs Ha oHOM
ctopoHe nucta ¢opmata A4 u copepxut npumepHo 1800 medyaTHBIX 3HAKOB Ha
cTpanule (cuurtas nmpoOesl MKy CIOBaMHU U 3HAKU mpenuHanus): mpudt Times
New Roman — oObI1yHBIHN, pasmMep — 14 IMyHKTOB, MEXJIYCTPOUHBIA WHTEPBAT —
IIOJIyTOPHBIM, BEPXHEE W HUKHEE IOJSA CTpaHMIbl HE MeHee — 2,0 cM, JIeBOE€ HE
MeHee — 3,0 cM u mipaBoe He MeHee — 1,0 cM; oTCTyn (KpacHasi CTpOKa) JOJKEH
OBITH paBeH 1,5 cMm.

bonbmve Tabauipl, WUTIOCTPAMA M pacnedarku (3anumaroniue 6osee 50%
[I€YaTHOTO JINCTa) PEKOMEHIYEeTCsl pa3MelaTh B NpuiokeHuH. O0beM MpUII0KEHUN
HE OrpaHUYMBAETCS.

Crpanuriel  paboTHl CleAyeT HyMEpOBaTh apaOCKuMu mudpamu, coOmromas
CKBO3HYIO HyMEpAaIMIO TI0 BCeMy TEKCTy paboTbl. HoMep cTpaHuUIbl TPOCTaBISAIOT B

cepeauHe BepxHero nojis crpanuiibl (mpudt — 10). Homep cTpaHUIlbl HA TUTYJIHLHOM

JUCTC, 3aJdHMHM M OIJIaBJICHHMHW HC TIPOCTABJIAIOTCA. HVMeDaHI/IH HAa4YMHACTCA CO

CTpaHUIIBI C 3aroJIOBKOM «BBeJieHne)», HOMEp CTPaHHUIILI paBeH 3.

AO3anpl B TEKCTE CIEAYeT HauYMHATH C OTCTymHa, paBHoro 15 mm (5 ymapos
KJIaBHIIIeH Tipoben).

Cnosa «OruaBienune», «BBegeHmey», «3aKjI0OYeHHE» mumyTcs I10
HEHTPY ¢ TponucHOM OykBbI (HIpUPT — 16, «IONYKUPHBIN») W BKIHOYAIOTCS B

cojepkanue paboThl. JlaHHBIC 3ar0JIOBKU HE HYMEPYIOTCS.

3amaHue K BBINOJIHEHUIO KypcOBOW pabOThl OpolIopyeTcss B KypcOBOU
paboTe mociie TUTYJBHOIO JINCTA, HE HYMEPYETCS M HE BKIIIOYAETCS B KOJUYECTBO

JUCTOB.



Ornasnenue pabotel (IIpunoxkenue 3) BBIMONHSAETCS MO yCTAHOBICHHOMY
o0Opasily He HyMepyeTCsl U PacIoJIOKEHO IMOCJIE€ CTPaHUIIbI C 3aJJaHuEM, BKIIFOUAETCS
B KOJIMYECTBO JIUCTOB.

OcHoBHas yacTh PabOTHI COCTOUT U3 TJIAB, Pa3/IENOB, MOAPA3/ICTIOB, TyHKTOB
U MOJITYHKTOB (NP HEOOXOAUMOCTH). [ J1aBbI JOJIPKHBI UMETh MOPSIKOBBIE HOMEpA B
npeaenax Bceil KypcoBoil paOoThl, 0003HaUYEHHbIE apaOCckuMmu nuppamu  (wpudT —
16, «momyxupHblii»). Paznensr (mpudt — 14, «momyxupHbiii»y). Homep paszgena
COCTOUT M3 HOMEpa TJIaBbl MU HOMEpA paszfelia, pa3ldesIeHHbIX TOYKOM. B KoHIe
HOMEpA pas3jieia CTABUTCS TOUKaA.

HanMeHoBaHue TJIaB U pa3/iesioB ClIEyeT 3aluchiBaTh C MPOMUCHON OYKBBI
0e3 TOYKHM B KOHLE. A BONPOCUTEIbHBIN, BOCKIMIATEIbHBIA 3HAKM U MHOTOTOYHE B
KOHIIE CTaBSTCS.

IlepeHOC CIOB B 3aroJIoOBKax HE JIONMYCKAIOTCS, TPEJIOTHM M COMO3BI

INEPCHOCATCA Ha HOBYIO CTPOKY.

HaumenoBanue ri1aB U pa3iesioB HE MOAYEPKUBAIOTCSA M PACIoOJararoTcs 1o
HEHTPY CTPAHUIIBI.

PaccrosiHne MexIy 3aroJioBKOM W TEKCTOM JOKHO ObITh 15 MM (3
MEXCTPOYHBIX MHTEpPBajia), a MEXKJy 3arojoBKamMu rjaBbl U pazaena — 8 mm (1,5
MEXCTPOYHBIX WHTEpBajia). PaccTosiHME OT KOHIIa TEKCTa JI0 3arojioBKa paszela
JOJIKHO OBITH 15 MM (3 MEXKCTPOUYHBIX UHTEPBAJIA).

Kaxxayro riaBy Da6OTBI CJICIYST HAUMHATh C HOBOM CTPAHMIIBL.

Hymepanuss myHKTOB J0JDKHA OBITh B Tpefenax pasaena. [IyHKThI, Kak
IIPaBUJIO, 3arOJIOBKOB HE MMEIOT U MpPHU HEOOXOJUMOCTH MOTYT OBITh Pa30OMTHI Ha
MOAMYHKTHI, KOTOPbIE TOJKHBI UMETh MOPSIAKOBYIO HYMEPAIIUIO B TIPEAeIaxX Kaxa0ro
nyHkta, HanpuMmep: 4.2.1.1., 4.2.1.2. u T. 1. B KOHIle HOMepa MyHKTa U MOJITYHKTa

TOYKa CTaBHUTCA.

Ipuwmep 1.

I'nasa 1. CocraBJiienne u opopMiIeHHE TOKYMEHTOB




1.1. UndopManmoHHO-CIPABOYHbIE JOKYMEHTbI

B cocraB nHpopMannoHHO-CIPaBOYHBIX JOKYMEHTOB, KaK MPaBuilo,
BKJIIOYAIOT:
- IOKJIa/IHAsl 3aIIUCKa,

- cllyeOHas 3amucka.

1.2. Opranu3aliuOHHO-NIPABOBbIE JOKYMEHTbI

B cocTtaB opraHn3anuoHHO-IIPaBOBBIX JOKYMEHTOB BXOJIST:

- YCTaB WJIM MOJI0KEHHE 00 OpraHu3aluu;

- YUPEIUTENBbHBIN JTOTOBOD;

- MIOJIOKEHUE O CTPYKTYPHBIX MOJPA3ACIEHUSX, KOJUIETUATBHBIX U

COBCIIATCIIbHBIX OpraHax;

Dopmynsl, copepaiecs B paboTe, pacroiararoTcsi Ha OTJEIbHBIX CTPOKaxX
0e3 orcryna (KpacHOW CTPOKH), HYMEPYIOTCS CKBO3HOM HyMepauuer apaOCKuMu
mudpaMu, KOTOpPHIE TUIIYTCS HAa YpPOBHE (OPMYIJbI CIpaBa B KPYIJIBIX CKOOKax.
®opMmyibl IpeanovTuTeNbHel Habuparb B Microsoft Equation 3.0. wiu ¢ momorisio
BcTpoeHHOro B MS Word Marematnyeckoro nakera.

HemnocpencrBenHo mojn (opmynioil mpuBOAMTCS pacmiipoBKa CHMBOJIOB U
YUCIOBBIX KOA(h(UIIMEHTOB, €clii OHU He ObUIM MOsSICHEHBI paHee B Tekcre. [lepas
CTpOKa pacmm(pOoBKH HAUMHAETCS CJIOBOM «TI/ie» 03 IBOeTOuus mocie Hero. Beie
U HUXKE KaKIO0W (POpMyIbl JOKHO OBITH OCTaBICHO HE MEHEE OJHOM CBOOOIHOM
CTPOKH.

Jlomyckaetcs mymeparus GopMmys B Ipeenax riaBbl. B aToMm ciydae HOMeEp
dbopMysBl COCTOMT M3 HOMEpa TJIaBbl M TMOPSAKOBOrO Homepa (HOPMYJIbI,
pa3zielieHHbIX TOuKoM, Hampumep: (2.4). @opmylibl, MOMENIAEMbIE B MPHIOKEHUSIX,
JOJKHBI HYMEpPOBAThCS OTIEIBHO apaOCKuMHu ImdpaMyd B Tpeaenax KaxKaoro

ITPHUIIOKCHMU.



Ipumep 2.

[Tnomanp Tpamnenuu BeIYucaseTcs mo Gpopmysie

, (D)

I'aC a — OCHOBAHUC TPAIICIIHUH, CM;

b — ocHOBaHME TpaIennu, CM;

h — BeICOTa Tpamnenuu, cm.

Bce ucnonp3yembie B paboTe MaTepuaibl JAIOTCS CO CCHUIKOW HA MCTOYHHK.
B Tekcre mocnie ynoMuHaHMsS Marepuana, B KOHIE TOTO MPEIJIOKEHHUS, TJIe HY>KHO
COCIIaThCs Ha KaKOW-TO HMCTOYHHMK, B KBaJpaTHBIX CKOOKaX CTaBHTCS HOMEp, IO
KOTOPBIM OH 3HAYUTCS B CIHUCKE MCIOJb30BAaHHBIX UCTOYHUKOB, U HOMEP CTPAHUIIHI,
Hanpumep [5, c. 42]. B ccpiikax Ha raBbl, pa3fenbl, (GOpPMYJIbl, MEPEUUCIICHUS
CIeAyeT yKa3blBaTb MX MNOPAAKOBBIM HOMep. Ilpumepsr: B rmase 3, mom. 3.3.4,
nepeurcieHue, a B popmyse (3).

CokpaiieHue CIOB B TEKCT€ HE JIOMYCKAaeTCs, KPOME YCTaHOBJICHHBIX
cieayrouumu 'OCTamu: TTOCT 2.316. 'OCT P21. 1101, TOCT7.12. YcnoBHble
OykBeHHbIE U Tpaduueckre 0003HaYEHUs JOKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM
crangaptam (I'OCT 2.105). OOo3HaueHue eauHUll (PU3NUECKUX  BEIUYUH
He00XxouMo TTpuMeHsTh B cooTBeTcTBUU ¢ [OCTowm 8.417, CH 528.

Texcr pabOTHI TOJDKEH OBITH KPaTKUM, YETKUM W HE JOMYCKaTh Pa3IMYHBIX
TOJIKOBaHUH. B HEM He JomycKaeTcsl CoKpalieHrne 0003HauYCHUs SUHUIL] (PU3NIECKUX
BEJIMYMH, €CJIW OHHU YyHOTpeOssitoTcs 0e3 mudp (3a HUCKIIOYEHHEM O0O03HAUYCHHS
eAuHUL] (U3MYECKUX BEIUYMH B TadnuIax M B paclIMppoBKax OYKBEHHBIX
0003HaueHNH, BXOIAIMUX B ()OPMYIIbI U PUCYHKH).

Tabauya MOXET UMETh Ha3BaHHUE, KOTOPOE CIEIYET BBIMOJIHATh CTPOYHBIMU

OykBaMU (KpoMme NEpBOil MPOMUCHOM) M MOMeIlaTh HaJ Tabmuueil no ueHrpy. He



JOTyCKaeTcsl B Ha3BaHUM TaOJIUIIbI IEPEHOC OJHOTO CJIOBA Ha APYTYIO CTPOKY.

3aromoBku rpad W CTPOK TaOJUIBI HAYMHAIOTCA C MPOINUCHBIX OYKB.
Pa3nensTe 3aroioBKM M MOA3aroJIOBKM AUArOHAIBHBIMU JIMHUSIMU HE JIOIYCKaeTCs.
3aronoBku rpad MOTYT OBITh 3allMCaHbl MapaUICIbHO WM MEPICHANKYIAPHO (TIpH
HEO0OXOJIMMOCTH) CTPOKAM TaOJIUIIBI.

Tabmuibl cneayeT HyMepoBaTh apaOCKUMU IM(paMu CKBO3HOW HyMEpaIlueH.
(8 IlpunoxkeHWH UCIHOJB3YyETCS CBOSI CKBO3Has HyMeparusa). Jlomyckaercs
HyMepalnus Tabiuil B pejeniax riaBbl. B 3ToM ciiydae HOMEp TaOJIMIbI COCTOUT U3
HOMEpa TJIaBbI U IMOPSIKOBOTO HOMEpa TaOJIHIIbI, Pa3ICICHHBIX TOYKOM.

Han BepxHHM TipaBbIM yIJIOM TaOJIMIIBI MOMEIIAIOT HaAMUCh «Tabnumna ...» ¢

ykazaHueMm ee Homepa. [Ipumep: Tabmuia 1 (B KoHIIE HOMEpa TOUKA HE CTABUTCS).

[ToBTOpSstommiicss B rpade TabIUIBI TEKCT, COCTOSIINN U3 OJUHOYHBIX CJIOB,
yepeaywmmxcss ¢ nudpamu, gomyckaercs  3aMeHsTh  kaBblukamu. Ecnu
TTOBTOPSFOIIAIACS TEKCT COCTOUT M3 JABYX M 00Jiee CJIOB, TO TPHU NIEPBOM ITOBTOPECHHUH
ero 3ameHsroT cioBaMu «To ke», a nanee kaBblykamu. CTaBUTh KaBBIUKH BMECTO
MOBTOPSIOMUXCS LUGP, MAPOK, 3HAKOB, MATEMAaTUYECKUX CUMBOJIOB HEJIb3S.

Ha Bce TaGauiel paboThl JOJDKHBI OBITH JaHBI CCHUIKM B TekcTe. Ilpumep:

(Tabnuma 1).

Ipumep 3.
Tabmuma 1
Pacxonpl Ha omnaty Tpyna
JIOJKHOCTD KonunuectBo 3apmuiara, pyo.
['eHepalibHBIN AUPEKTOP 1 25000
byxranrtep 1 15000
Hroro: 2 40000

B cnydae, ecnu Tabnuia He NOMENIAETCs Ha OJHY CTPaHHUILy, MOXHO

MOCTYIUTD CIAEAYIOIHUM 00pa3oMm:




Marepuan MnoTHocT (ANA ChINYYMX — Koaddpmument
HacbINHas NNOTHOCTL), Krim? TennonpoeogHocTH, Br/
(MK}
1 2 3 J
PTROTAHT ZE00=2T00 20T paTTET T pOCTON
MNOTHOCTH

CTpoka ¢ Hymepaynen
cTonbuyoe

TMpomomxerwe Tabmmrs]

1 2 3

= EO0 TWRE N

ActhansTobeToH 2100 1.05
ALM achecTo-UeMeHTHEIE NNNTE 1800 0.35

[Tocne odopmienus Tabmuibl aeigaeTcs OTCTyNm 1,5 uHTepBama M TEKCT
Ha4YMHAIOT 0POPMIISITH C OTCTYIIA.

K tekcty u Tabimuam MoryT AaBaThes npumMeuanus. [lpuyem juist Tabiun
OpUMeyaHusl JOJDKHBI OBITh NMpUBENEHBbI 1oj Tabnuieil. B koHue Tabmuubl mon
JAUHUEHN, 0003Havaronlel okoHyaHue Ttadnuipl. [Ilprumedanus ciaeayer BBINOJIHATH C
nponucHoi OykBbel. Ecnm mpumedanue onHo, ero He HymepyroT. [locme ciosa
«IIpumevanne» craBUTCS TOYKA. TEKCT IpUMEYaHHUs] HAUMHAETCS TOXKE C MPONUCHOU
OykBbl. Heckosibko npuMeyaHuil HyMepyroTcs 10 NOPAJIKY apabCcKkuMu Ludpamu.

Hnnrocmpayuu, cxeMbl U TpadUKH JOKHBI BBIIOJIHATHCS C MPUMEHEHHEM
4epTeXHbIX NMpuOopoB. MiutrocTpanuu MOryT OBITh PACIONOKEHBI KaK IO TEKCTY
KypcoBOil pabOThl, Tak W B OpwiIokeHUH. VX cienyer HymepoBaTh apaOCKUMH
mudpaMu CKBO3HOW HyMepaluei, 3a HCKIIOYEHHWEM WLIIOCTPAIUNA TPUIIOKESHH.
Ecnu pucyHok oauH, To oH obOo3Hauaercs Tak: Puc. Jlomyckaercs HymepoBaTh
WUTIOCTpaluy B ipejenax rasel. [Ipumep: Puc. 1.1.

Wnmoctpatii  MOTYT  UMETh  MOSICHUTENBHBIM  TEKCT  (HOAMUCU K
wunoctpauusam). CnoBo «Puc.» 1 Ha3BaHME MOMEIIAIOT [0 MOSICHUTENBHOTO TEKCTA.
ITpumep: Puc. 1 Dransl ynpasinenus kaapamu. CCbUIKM Ha WJUTIOCTPALIMM JICJIAIOT
TaK: «B COOTBETCTBUU C PHUC. 2» — MPU CKBO3HOW HYMEPALIMU, U «B COOTBETCTBUU C

puc. 1.2» — npu Hymepanuu B Npeaesnax riaBbl.



Ipumep 4.
Cl

b

Puc. 1 Tpaneuus

HJ]J'IIOCTpaHI/II/I, Ta6J'H/IHI>I, TCKCT BCIIOMOI'aTCIIBHOI'O XapaKTCpa AOITYCKACTC:A
JaBaThb B BUAC HpI/IJ'IO)KeHI/II\;I.

[Tpunoxxenue opopmisieTcs: Kak MPoJoJKEHHE pabOThl Ha MOCIEAYIONIUX ee
nmucrax, cnoso IIpuitoKeHue — nonyxupueiv 16 mpudrom. Ecnu npunoxennit

HECKOJIbKO NoJ HUM nuiuercs «lIpunoxenue 1» oObiuHbIM mIpudTOM pasmepom 14.
Kaxnoe cnenyromiee nNpuUIOKEHUE HAYMHAEeTCs € HOBOM crpaHunpl. CioBo
«IIpunoxenue» MNUIIETCS B BEPXHEM IMPaBOM YTy, MOPAIKOBBII HOMEp €ro
o0o3Hauaercs apabckumu mudpamu. Eciam npunokenue 3aHuMaer 0Oojee OHOM
CTpaHUIpl, THIIeTcs, Hampumep: «lIpomomkeHne MNPUIOKEHUS 2» OOBIYHBIM
mpugToM pazmepom 14.

CTDaHI/IHBI ¢ IlpunoXeHMIMM HE HYMEPYIOTCS W B OIJABJICHUM HE

YKa3bIBAIOTCA HOMEPA CTPAHUIIL.

Ilpunoorcenue NOMKHO UMETh 3aroJIOBOK, KOTOPBIM MUIIETCS C MPOMUCHOU
OYKBBI OTJIEIbHOM CTpOKOH. B TekcTe paboThl Ha BCE MPUIIOKEHUS JOHKHBI OBITH
ccpuiku. [Ipumep: (Ilpunoxenue 2).

Ha otnenbHble faHHBIE, IPUBEIEHHBIE B paboTe, AAI0TCSI CHOCKHU.

Odghopmnenue chocox 6 Konye pabomwvl (kKoHyesvle). llutaTta Oepercs B
KaBBIYKH — «EJIOYKW», TpaMMaThdeckass (opMa COXpaHSETCs, MPOMyCKaTh CJIOBA
win (¢pa3bl MOXHO, €ClId 3TO HE HCKaxaeT cmbicia. [Ipomycku oOo3HauaroTcs
mHorotoureM. Cpa3y Tmociae IUTaThl B KBaApaTHBIX CKOOKAaX YKa3bIBAIOT

HOpHI[KOBLIﬁ HOMCPp MHUTHPYCMOI'O HCTOYHHKA IIO0 CIIMCKY HMCIIOJIB30OBAHHBIX



UCTOYHUKOB MH(OPMALIUU U, €CIIHA 3TO TpeOyeTCsl, HOMEp LUTUPYEMOI cTpaHulbl. B
KOHIIE PabOThl 0OPMIISIOT CIUCOK HCIOJIb30BAHHBIX UCTOYHUKOB, B KOTOPOM 0]
COOTBETCTBYIOIIIMM HOMEpPOM Jal0T IMOJIHbIe Oubiuorpaduueckue cBeaeHuss 00
UCTOYHHKE.

[Tpumep oopmiteHUs CCHITKU:

«Teker mmratey [1, ¢.25]. DT0 03HayaeT, YTO UCTOYHMK, yKa3aH B CIHUCKE
UCIIOJIB3YEMbIX HCTOYHHMKOB HWH(pOpManuu moa HoMepoMm 1, 25-1 cTpaHuLa 3TOrO
ucTouyHHKa. Toyka B KOHIIE MPEIOAKEHUSI CTABUTCA MOCIE KBAIPATHOU CKOOKH.

Cnucok ucnonvb308aHHbIX UCMOYHUKOS UHDOpMayuy TIPUBOIUTCS  INEpen
[TpunoxxeHneM u cocTaBisieTcsl B aipaBUTHOM MOpsiike, He Oosee 20 3K3eMIUIAPOB.
CnHcoK KCMONIb30BaHHBIX UCTOYHUKOB MH(POPMALIMK MPEACTABISIET COOOU NMEpPEeUEHb
MCII0JIb30BAaHHBIX UCTOYHUKOB CO CKBO3HON HyMepaluel B CIEAYOIIEM MOPSIKE:

- MEXyHapOAHbIE HOPMATUBHO-TIPABOBHIE aKThI;

- Koncrurynusa PO;

- (henepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI PD;

- ¢penepasibHbie 3aKOHBI PD;

- ykassl lIpesunenra PO;

- noctaHosiyieHus [IpasurenscrBa PO;

- HOPMaTUBHBIE aKThl CyObEKTOB PD;

- y4eOHMKH, MOHOTpa(uH, TUCCEPTAIIUU U T.IL.;

- CTaTbU U3 NEPUOANYECKUX U3TaHUI;

- CIIPaBOYHUKY;

- laTepHeT-pecypesl.

CeneHust 0 KHUTax (MOHOrpaduu, yueOHUKH, CIIPABOYHUKHU U T. 11.) TOJKHBI
BKJIIOUaTh (aMUJIMI0 M MHULKAIBL aBTOpa (aBTOPOB), Ha3BaHHE KHUTH, TOPOJ,
U3JIaTeIbCTBO, TOJ W3[IaHWsA, KOJWYECTBO cTpanuil. [lpu Hammuuum Tpex u Oonee
aBTOPOB JIOMYyCKaeTcs yKa3blBaTh (PaMUIMIO M MHULKAJIBI TOJBKO MEPBOrO U3 HUX U
cioBa «u 11p.» HaumeHnoBaHue Mecta n3nanus HEOOXOIMMO NPUBOAUTD IOJTHOCTHIO B
UMEHUTEIBHOM Na/IeKe, JOMYCKAIOTCA COKPALIEHUsI Ha3BaHUN TOJIBKO JIBYX OPOJIOB:

Mocksa (M) u Canxkrt-IlerepOypr (CII0).



CBeneHHs O CTaTb€ M3 IEPUOAMYECKOrO0 H3JaHUS JOJDKHBI BKJIKOYATh
(GamMmwIni0 W MHHULKAJIBl aBTOpa, Ha3BaHME CTaTbM, Ha3BaHUE M3AaHUA (KypHaja),
Ha3BaHUE CEpPUM, TOJ BBIyCKa, TOM, HOMEP MU3JaHusA (KypHaja), CTpPaHUIIbI, Ha

KOTOPBIX ITIOMCHICHA CTAThA.

OpraHmaunﬂ BBINIOJIHCHUS, PCHCH3UPOBAHUA U 3alIIUTHI

KYPCOBOii padoThl (IIPOEKTA)

OO61iee pyKOBOACTBO M KOHTPOJIb 332 XOJOM BBIIIOJIHEHHUS KypCOBOW pabOThHI
(MpoeKTa) OCYIIECTBISET PYKOBOIWUTEIh — TMPENOAaBaTeh COOTBETCTBYIOMICH
JUCITUTUTHHBI.

OCHOBHBIMH ~ DYHKYUAMU — pYKOBOOUmesss KypcoBOM paboThl (MpoeKTa)
SIBJISTFOTCSI:

— KOHCYJIbTUPOBAHHME II0 BOIPOCAM COJIEPKAHUS W TOCJIEIOBATEILHOCTH
BBINIOJIHEHUS KYpCOBOM paboThI (IIpOEKTa);

— OKa3zaHHEe IMOMOIIY oOydaromeMycs B Ioa0ope HEOOXOIUMBIX MCTOYHHKOB
uHpopManuy;

— KOHTPOJIb XO/1a BBITIOJIHEHHUS KypCOBOU pabOTHI (MMpOEKTa);

— MTOATOTOBKA IMMMCHbMEHHOT'O OT3hIBa HA KYPCOBYIO padoOTy (IIPOEKT).

Heobxoaumo npaBuiIbHO pacpeIeNTh U MPOAYKTUBHO HCIIOIh30BaTh BPEMS,
OTBEJCHHOE JUIsI HETIOCPEACTBEHHOTO BBHITIOJHEHUS KYPCOBOM PAaOOTHI M MOJATOTOBKH
ee k 3amure. OOydaromuiicss 00s3aH PerysipHo (coriacHo rpadrKy KOHCYJIbTAIU)
nH(OPMHUPOBATH PYKOBOJIUTENS O XOJE BBIMOJHEHUS KypCOBOH padoTHI,
MPEJICTaBIISAST €My I O3HAKOMJICHHS W TIPOBEPKH TEKCTa OTACIbHBIC Pa3Cibl H
1oJipas/iejibl B paMKax YTBEPKJACHHOW MPOTrpaMMbl BBITOJHEHHUS paboThl. B cirydae
CEPhE3HBIX 3aMEYaHU PYKOBOJIUTENS TEKCT OCHOBATENBHO mepepabarbiBaeTcs. B
UCIIPABJICHHOM BHUJIE B TOJHOM O0BEME U BMECTE€ C WJUTIOCTpAIMsIMH OH CHOBA
M0/TaeTCS Ha MMPOBEPKY PYKOBOAMUTEIIO B YCTAHOBJICHHBIN CPOK.

OdopmiieHHast ¥ TOANKUCAHHAS 00YUYaIOMIUMCS Ha TUTYJBHOM JINCTE KypcoBas

pa60Ta 3a TpHU HCACIMX OO 3alUTbl JOJI’KHA OBITH CaHa PYKOBOIUTCIIHO.



PykoBoguTenb MOXET paccMaTpuBaTh KypCOBYHO pabOTy B TEUEHHE S5 JHEH C
MOMEHTa €€ cJayu. PyKoBOAMTENb NOANUCHIBAET €€ U BMECTE C NUCHMEHHBIM
0m3b160M TIEpEAAECT 00yUarOIIEeMyCs 151 O3HAKOMJICHUSI.

IInceMEHHBIN 0M3b16 NOJKEH BKIIOYATH:

— 3aKJIFOUYECHHE O COOTBETCTBUHU KYPCOBOM pabOThI (ITPOEKTA) 3asiBIICHHOU TEME;

— OLICHKY Ka4€CTBa BBIIIOJHEHUS KYpCOBOMl pabOThI (IIPOEKTA);

— OIICHKY TOJHOTHI pa3paOO0TKH MOCTABJICHHBIX BOMPOCOB, TEOPETUUECKON U
MPaKTUYECKON 3HAUMMOCTH KypCOBOM pabOTHI (IPOEKTa);

— OIIEHKY KypCOBOM pa0OThI (IIPOEKTA).

[IpoBepky, cocTaBieHUE MUCBMEHHOI'O OT3bIBa M IMPHUEM KYpCOBOW pabOThI
(mpoekTa) OCYIIECTBIISIET PYKOBOAMUTENIb KypcOBOM paboOThl (IIPOEKTa) BHE
pacniucaHus y4eOHbIX 3aHSATHH.

Pabota, monyuyuBIIas TOJOXKHUTEIbHYIO OIIEHKY, JTONYCKAeTcs K 3allluTe U
00yyYaroIIMIICs TOTOBUTCS K 3aLIUTE.

OtpunarenbHas peLUEH3us [PEANoiaraetT IMOJHYH WIM  YaCTHYHYIO
nepepaboTKy KypcoBOM palOOThl, €€ MOBTOPHOE pELEH3UpOBaHUE M (B cllydae
MIOJIOKUTEIIbHON OIIEHKU) €€ 3amuTy. [Ipu moAroToBKe K 3alIuTe KypcoBOM pabOThI
oOyyJaronuiicss JOMKEH BHUMATEIBHO O3HAKOMUTHCA CO BCEMHU 3aMEYaHMSIMHU,
OTMEUYEHHBIMU B PELIEH3UU, U YCTPAHUTh HEJOCTATKHU.

PykoBoguTenb KypcoBoW pabOThl MO AWCHHUIUIMHE OPTaHU3YeT 3auumy
KypcoBOW paloOThl. 3amuTa KypcoBOM pabOThl MPOBOAUTCS B QopMe MyOIMYHOIrO
BBICTYIUICHHS, B XOJI¢ KOTOpPOro OOy4arouiuiicss OOOCHOBBIBAa€T BBHIOOP TEMBI
KypcOoBOW pabOThl M €€ aKTyaJbHOCTh, YKa3blBaeT I1ieJlb W OCHOBHBIC 3aJauH
UCCJIEIOBaHUS, TPUBOJUT OOUIYIO XapaKTEPUCTUKY OOBEKTa UCCIEAOBaHUS, KPATKO
U3JlaraeT OCHOBHBIE BBIBOABI M pE3yJbTaThl PabOThI M OTBEUAET Ha 3aMEYaHWS,
OTMEUEHHbIE B peleH3uU. BricTyrsieHue oOywaromerocs B XOJA€ 3alUThl JOJKHO
OBITh YETKWUM, OTBETHI HA BOMPOCH — MPOAYMAHHBIMU, TOUYHBIMU M JIAKOHUYHBIMH.
3amura  KypcoBOMl  pabOThl  MPOBOJIUTCA 3a CcUeT 00beMa  BPEMEHH,

NpeayCMOTPCHHOTO HA U3YUYCHUC JUCHHUIIJINHBI.



Obwas oyenxa KypcOBOW pabOTHI CKJIAABIBACTCS W3 JIBYX OIICHOK: OIEHKH
KauecTBa camoil paboThl (ee conmepkaHusi, 0QOPMIICHUS U T. J.) U OLUEHKH 3aIUThI
KypcoBOM paboThl oOyuarommumcs (o pesyibTaTam cobdecenoBanus). [Ipu onenke
pabOThl YYUTHIBAIOTCS CTENEHb U3YYEHHOCTH U PACKPBITUS TEMBI KypCOBOM paboTHI,
JOCTHKEHUE IIeM W 3aJad HCCIEOBaHMs; YMEHHE aHaJIU3UpOBaTh COOpaHHBIN
MaTepHaT; TPAMOTHOCTh U3JIOKEHUS; MPABUILHOCTh O(POPMIICHUS, Ka4eCTBO JOKIa1a
o0y4Jaromierocs, apryMeHTUPOBAHHOCTh €ro OTBETOB Ha BOMPOCHL. [Ipu BeicTaBiIeHUH
OIIEHKH 0CO00 YUUTHIBAKOTCA CAMOCTOSITEIbHOCTh U MHUIIMATUBHOCTH 00yYaroIerocs
pu pa3pabOTKe TEMBI paOOTHI.

[lo pe3ynbTraram 3alIUThl BBHICTABIAETCS OKOHYATEIbHAs OIEHKA, KOTOpas
YUYUTHIBACT CTETICHh YCTPAHCHHS YKa3aHHBIX HEJIOCTATKOB W KAa4eCTBO OTBETOB
o0OyuJaroIierocs rnpu cooeceI0BaHNH.

KypcoBasi pabora (MpoeKT) OIEHUBAETCS IO YeThIpeXOaJIbHOM IIKaJe:
COTIUYHO», «XOPOIII0», «yIOBIETBOPUTEIBHO», «HEYTOBIECTBOPUTEIILHOY.

OueHky «omauyHo» TOJy4aeT oOy4aroIuiicsi, KOTOPBIM MOKa3and B KypCOBOM
paboTe U npu ee 3anmTe ri1yOooKue 3HaHUS M0 TEME, TBOPUECKH MCTOJIb30Ba UX IS
aHaIM3a COBPEMEHHOTO COCTOSHUS TPOOJEMBI, CMOT OO0OOMUTH (PaKTUUECKHIA
Martepua U ceial BBIBOJBI U BHEC MPEJIOKEHUS 0 pe3yJibTaTaM HCCIICIOBAHMUS.
JlanHast paboTa He JOJKHA UMETh CYIIECTBEHHBIX HEJIOCTATKOB.

OneHky «xopouio» MoiaydaeT 0Oyd4arouuics, KOTOPbIA MOKa3all B KypCOBOM
paboTe W MpU ee 3alUTE JOCTATOYHBIC 3HAHUS IO TEME, OCBETHUJ BCE BOIPOCHI,
YCTpaHWUJI BBISBIICHHBIE HEIOCTATKH, HO HE MPOSIBUI TBOPUYECKOTO OTHOIICHUS K
pabore.

OueHky «ydoeremeopumenvioy» TOAy4aeT OOy4YaroOIIUCs, KOTOpPBIM He
MOJIHOCTBIO PACKPBIJI OCHOBHBIE BOMPOCHI KYpPCOBOM pPaOOThI, JIMOO HW3IIOKII HMX
HEJ0CTaTOYHO JIOTUYHO, HE B IOJHOW Mepe YCTPAaHWJI BBISBICHHBIC HEIOCTATKH H
HEYBEPEHHO OTBEYaJ IPH 3alUTe PAOOTHI.

OueHky «HeyoosiemeopumenbHoy TOJIy4YaeT OOyYaroIIMICs, KOTOpbIM He
PacKpbLI TEMY KypCOBOM pabOThl, JOMYCTHI IpyOble OIIMOKA U HETOYHOCTH TpHU €e

Hanucanuu. Takas paboTa He JOIMyCKAaeTC sl K 3alllUTe U TOJIJICKUT rmepepadboTKe.



OOyuaromuMcst, TOJTyYHBIINM HEYAOBICTBOPUTEIBHYIO OIIEHKY IO KypCOBOM
pabote (IIPOEKTy), MPEAOCTABIAETCS IPaBO BHIOOpPA HOBOM TEMbI KypCOBOM padOTHI
(mpoekTa) WM, MO PEHICHUIO MpenoaBaTes (M MO COTIACOBAHUIO C PYKOBOACTBOM
KOJUIe/Ka), JOPA0OTKU TPEXKHEH TEeMbl, M ONpPENeNseTCS HOBBIM CpPOK [JIsi €€
BBITIOJTHCHUS U 3aIIIUTHI.

Ionoscumenvnuas ~ oyenka 1O  TOM  TUCHUIUIMHE, 1O  KOTOPOH
peaycMaTpuBaeTcss KypcoBasi paboTta (MpOeKT), BHICTABIAETCS TOJBKO MPH YCIOBHUH
YCIEUIHON CcJaud U 3alllUThl KypCcOBOM pabOThl (MpoeKTa) Ha OIEHKY HE HUXKE

«Y0061€mME8OPUMENLHO ).

XpaHeHHe KypcOBbIX padoT (IIPOECKTOB)

BrimonHeHHbIe 00yUYalOMIMMUCS KypCOBbIe paObO0THI (IIPOEKTHI) XpaHsaTcs 1 roj
B KaOMHETaX COOTBETCTBYIOUIMX JUCHUIUIMH WJIM B JeKaHaTe Koyuiemka. Ilo
UCTCUEHUH YKA3aHHOTO CpoOKa BC€ KypcoBble paboThl  (NMPOEKTHI), HE
peACTaBIISIONINE 1J1s1 KAOWHETa UHTEpeca, CIIUCHIBAIOTCS 110 aKTy.

Jlyummme  KypcoBeie  paOOTBI  (MPOEKTHI), TPEACTABIAIOMNAE  Y4eOHO-
METOIUYECKYIO IIEHHOCTh, MOTYT OBITh HCIIOJIb30BAHbI B KAUYeCTBE YUEOHBIX MTOCOOMI
B KaOMHETax U J1abopaToOpUsIX KOJUIEIKA.

M3nenuss ©W  NOpOOYyKTBI  TBOPYECKOM  JEATENBHOCTH IO  PEIICHUIO
00pa30BaTEIBLHOIO YUPEKJICHHUSI MOTYT OBITh HCIIOJb30BaHBI B Ka4eCTBE y4EOHBIX

nocoOuH, peaqn30BaHbl YePe3 BhICTABKU-IIPOJIAXKH U T. II.



[Mpuiaoxenue
[Tpunoxenue 1

ABTOHOMHASl HEKOMMeEPUYECKAasi OPraHu3anus BbICIIEro 00pa3oBaHus
«Poccuiickuil HOBBIA YHHUBEPCUTED)

Kouaemx

KYPCOBAS PABOTA

10 JUCLUIUINHE

Ha TEMY:

Breimonnun obyuaromuii(as)cs
OuHoii (hopmbl 00yUeHUs

daMuIus UMSI OTYECTBO (8 UMEHUMENbHOM naodedice)
CIIEIIUATILHOCTD (KOO U HAUMEHOBAHUE)
PykoBoaureib

daMurst UMsi OTYECTBO (B UMEHHUTEIHLHOM TAJIEHKeE)
(yuéHasi cTeneHb, 3BaHHE)

(oreHKa)

(mata, TOMUCh PYKOBOIAUTEIIS)

Mocksa 202



ABTOHOMHASI HEKOMMeEpYeCKas OPraHu3anus BbICLIEro o0pa3oBaHus
«PoccuiicKuil HOBbIM YHUBEPCUTET)

Koanemx

KYPCOBAS PABOTA

IO AU CHUITJINHE OpFaHI/I3aL[I/IOHHa$I TCXHHUKA

Ha Temy: O0opyaoBaHNE OPUCHBIX TTOMEIICHHIMI

Bremonamia oOy4aromasicst
Ounoit hopmbI OOyUEHUS

ITaBaoBa Hanexxna MIBanoBHa

CnenuansHoctb 43.02.11
['ocTHMYHBIN CEPBUC

PykoBoaurens

BacuibeB Hukouaii Ilerpouy
KaHAUJAT UICTOPUYECKUX HAYK

(omeHka)

(nara, HOANMHCH PYKOBOIUTEIS)

Mocxksa 2020
[Ipunoxenue 2



AHO BO «POCCUMCKHUM HOBBbI YHUBEPCUTET»

KOJIJIEK
COI'ZTACOBAHO YTBEPXIALIO
HPEACEJATEJID ITIK SAMECTUTEJIb IUPEKTOPA
« » 202 r. « » 202 r.

3AJTAHUE K BBIIIOJIHEHUIO
KYPCOBOMU PABOTBI

I10 CIICOHUAaJIbHOCTHU

oOy4aroremycsi(ewcs)

(®.1.0. obyuaromerocst)
1. Tema padoTbI:

2.T'1aBa 1.

I'nasa 2.

3. OcHOBHBIC peKOMEHAyeMble HCTOYHMKH MHPOPMALUH

b

4. JlaTa BbIAa4H1 3aJaHUSI « » 202 1

5. Cpok npeacTaBjieHUs 3aKOHYEHHOMN PadoThI « » 202 T

PykoBoguTens paboThl

(TIOAMHNCH, YueHast cTerneHb, 3Banne, ©.J1.0.)

3afanue noxyuuns(a)

(noxmuck, ®.1.0. obyuatomierocs)

« » 202 r.




AHO BO «POCCUMCKHUMN HOBBI YHUBEPCUTET»

KOJUIEZK
COI'ZTACOBAHO YTBEPXIAIO
HPEACEJATEJID ITIK SAMECTUTEJDb JIUPEKTOPA
« » 202 r. « » 202 r.

3AJTAHUE K BBIIIOJIHEHHIO
KYPCOBOMU PABOTBI

o cuermanbHocTi 40.02.10. IIpaBo ¥ opragu3anus CONUAJILHOr0 00ecneYeHus

obyuaromemycs CmupHoBy Hukosaw UBaHoBUYY

1. Tema padorsbi: [ocynapcTBeHHas conyManbHas MOJUTHKA

2. I'maBa 1:lloHgTHE TOCYIAPCTBEHHOU COIMAILHON TOMOIIIN;

I'naBa 2: [lopsaok ¥ yCIIOBHS IIPEAOCTABICHUS TOCY1apCTBCHHON COIMAILHOM

ITOMOIIIH .,

3. OcHOBHBIE peKOMeHIyeMble HCTOYHUKH UHPOpMAIIUK:

.
>

4. laTa Boinaum 3aganus «03» gexadps 2020 r.;

5. Cpok npeacraBieHUs1 3aKOHYeHHOI padoThl « 18 » deppans 2021 r.

PykoBoautens paboThI npenoaaBarenb xypaesa H.1O.

(moamnuck)

3agaHne NOJTYYnT Cwmupnaos H.H.

(moamuce)

«04» nexabps 2020 r.
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[Tpunoxenue 4
Oopa3zen opopMiIeHUS CHOCOK

TexcT KypcoBoii padoThI

3amura TmpaB TOTpeOUTENEeH TpEncTaBiIseT Cco0OM KOMILIEKC —Mep,
peann3yeMbIX TOCyJIapCTBOM U HANpPABJICHHBIX HA PEryJMpOBaHUE OOIIECTBEHHBIX
OTHOIIICHWHM,  BO3HUKAIOIIMX MEXIy mpuodperareneM  (PU3UUECKUM JTUIIOM,
IPUOOPETAIONINM MPOIYKT WK YCIYTY JJIsl TUYHBIX, CEMEUHBIX, JOMAITHUX U WHBIX
HY)XJI, HE€ CBS3aHHBIX C MPEANPUHUMATEIHLCKON AEATEIBLHOCTHIO) U CYOBEKTOM
NpPEANPUHUMATEIBCKON  JIeSITENbHOCTH (M3roTOBUTENEM,  HCIOJHHUTEIIEM,
OPOJABIIOM) M BKIIOYAIOMIMX B CeOs: YCTAHOBJICHUE KOHKPETHBIX IpaB
noTpeduteneit; GopMbl BO3ZMOXKHBIX HAPYIIEHUW TMpaB M MEXAHU3M HX 3allUThI;

OTBETCTBEHHOCTH 32 HapyIIeHUE paB norpeduteneii [7, c. 22].

ITpunoxenue 5



IIpumepsbl onucanus
CIIUCKA UCIOJIb30BAHHBIX HCTOYHMUKOB HHGpOpMALIH

OcHoBHasn

Ecnmn ucToyHMK MMeeT OJHOTO aBTopa, TO MUIIETCS ero Qammiusa (mocie
dbamMuuu cTaBUTCS 3amsTas), a 3aTeM HHUIManbl. [locie 3armaBusi cTaBUTCA Kocas
yepra (/) u numerca M.0.D. aBropa B UMEHUTEIIBHOM MaJIEXKe.
Hanpuwmep:

Cemenos, B. B. ®unocodusi: uror teicauenetuit. @umocodckas MCUXOIOTHS
/ B. B. Cemenos. — [Tymuno: ITHIT PAH, 2000. — 64 c.

Ecnau aBTropoB nBa wim Tpu, To ykasbiBatoT @.M.O. oxgHoro aBropa. Ilocie
3arjaBus cTaBuUTCs kocas yepta ( / ), u nepeuncistorcs M.0.D. Bcex aBTOpOB B
MMEHUTEIHHOM NaJIEKeE.

Hampumep:

Kapacera, M.B. ®unancoBoe mnpaBo: npaktukym / M.B. Kapacesa, B.B.
I'punienko. — M: FOpucts, 2000. — 152 c.

Anemkuna, O.H. Hcropus rocymapctBa u mnpaBa Poccum : MeTon.
pekoMeHmanuu K kypcy / O.H. Anemxwuna, FO.A. VBanos, B.H. YepHbimer. —
Boponex: U3a-Bo Boponex. roc. yn-ta, 2001. — 384 c.

Ecnu Ha3BaHWe MCTOYHMKA COACPKUT OMOJHUTEIbHBIE CBEEHUS: (Tocodue,
y4eOHHK, COOPHUK TPYI0B, 0030p, yUEHBIEC 3aIIUCKHU), TO TIOCIE OCHOBHOTO Ha3BaHMS
CTaBUTCA JBOETOYME, a 3aTE€M JOTOTHUTEIbHBIEC CBEJICHUS CO CTPOYHOU OYKBBHI.

Hamnpumep:

AradonoBa, H. H. I'paxxnanckoe mpaBo: yue6. mocodue mais By3oB / H. H.
Aradonona, T. B. borauena, JI. U. I'mymikoBa ; noja. oomr. pexn. A. I'. Kannuna. — 2-e
u31., nepepad. u gom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpoB 0Oo0siee Tpex, TO MUIIETCS 3arjiaBUe KHUTH, 332 KOCOM 4epTou
numercs M.0.®. ogHoro aBTopa v B KBaIpaTHBIX CKOOKaX CIOBO [H Jp. ]

Hanpumep:

Uctopus Poccun: yueb. mocobue ajist cTy. Bcex cneruaibaocteii / B. H. beikos



[ op.]. — 2-e u3x., mepepabd. u gom. — CII6. : CITI6JITA, 2001. — 231 c.

B cinywyae BpIxoma uCTOYHMKA moj oOmed pepakuuend (Mmoa pegakiuei) mocie
HAaUMEHOBaHUSA MCTOYHMKA CTABUTCS OJHA Kocas JuHUA (/) U1 cO CTPOUYHOH OYKBBI
MUIIETCS /101 001, pe., WK / IOl pel. 3aTeM — HHHUIHAIBI U (haMUJTUsl PEIaKTOpa B
poauTensHOM najexke. Eciu ke yka3blBaeTcsl peJakTop UM COCTaBUTENb, TO MOCIE
HAUMEHOBAHUS MCTOYHWKA TAaK)KE CTABUTCS OJHA Kocas JuHUus ( / ) ¥ CO CTPOUHOM
OYKBBI MUIIETCS / pel. WM /COCT. 3aTeM MHUIMalIbl U (pamMmins peaakTopa WIH
COCTABUTEJSI B UMEHUTEIBHOM TaJEXKe.

Hanpumep:

30J10TOM KJTIOUMK: CKa3ku poc. mucarenei / coct. U. TlomskoBa.— M.: OHuKC,

2001.—-381 c.

B ciyuae, ecim ccbuika aeTcs Ha Kakyro-1u00 cTaThio (pacckas), U3JaHHYI0
cpeau Ipyrux MPOU3BEACHUHN ITOrO K€ aBTOpa U OOBETUHEHHBIX B OJIHOW KHHUTE, TO
nocie (Gamwimu ¢ MHUIMATAMHU JaeTcs Ha3BaHWE CcTaThu ( pacckasa), 3a KOCOM
yeptoit (/) moBTopsercs M.O.dD. aBTopa, 3arem cTaBsATcA JBe KOChie JuHUU (/) U
naroTcs Bce Oubamorpaduueckue TaHHbIE UCTOYHUKA.

Hanpuwmep:

JBunsHuHoBa, I'. C. KoMmmmumenT: KoMMyHUKaTUBHBIN CTaTyC WA CTPATETUS B
auckypece / I'. C. JIpunsaunoBa // CouuanbHasl BIacTh A3bIKa : cO. Hayd. Tp.. —
Boponex: U3a-Bo Boponex. roc. yu-ta, 2001. — C. 101-106.

[Ipu onurcaHuy MHOTOTOMHBIX M3JaHUN TIOC)Ee (DAMUIUU ¥ UHUIIMATIOB aBTOPOB
numiercss — CoOp. cod. win Cod., CTaBUTCS JBOETOUME M yKa3bIBACTCSI KOJIUYECTBO
TOMOB: B 3 T., B 10 1. (HO He 3-X, 10-Tu T.) JIOKyMEHT B 1I€JIOM:

Hanpumep:

['unmuye, 3. H. Couunenus: B 2 1. / 3. H. T'unmuyc.— M.: Jlakom-kHura:

["abecTpo,2001.

OTnenbHbIN TOM

Hampumep:

['unnuyc, 3. H. Counnenusi: B 2 1. / 3. H. I'mnnuyc.— M. : JlakoM-kHUTa :

I"abectpo, 2001. — T.2. — C.154-161.



[Ipm cceimke HAa TOMa, YacTH, pa3leiibl, TJIABBI BCE CBEACHUS JAIOTCS
apabckumu 1udpamu;
Tak kak O5TU JaHHBIC SBJSIOTCS JIOMOJHUTEIBHOM HHpOpMaIUend, OHHU
OTHEJIAIOTCA APYT OT Apyra TUPE U nuilyTca B cokpamennu: T.4 , Boin. 5, K.
2.
Mamnsrii, A. V. Beenenne B 3akoHOAaTenbcTBO EBponeiickoro coobmecta / Al
Mansiii // IHCTUTYTBI EBpormeiickoro coro3a: yue6.mocobue / An. Manbii,
Hx. Kemnoemn, M. O’Heitn. — Apxanrensck, 2002. — Pazg. 1. — C. 7-26.
['maseipun, b. D. ABTOMarTu3aiusi BHIMOJHEHUS OTAEIbHBIX omepanuii B Word
2000 / b. D3. I'mazweipusn // Office 2000 / 3. M. bepnunep, U. b. I'nazeipuna, b. 3.
['na3eipus. — 2-e u3n., nepepad. — M., 2002. — I'n. 14. — C. 281-298.
Mecto wu3gaHusi — oOs3aTeNbHBIA  OuOMMOrpadUUecKuil dJIEeMEHT —
IPUBOJIUTCS B IMCHUTEIIBHOM TaJIeKeE.
[Tpunsteie cokpamenus: MockBa — M.; Jleaunrpan — JI.; Cankrt-Ilerepoypr — CII6.;
[TerepOypr — IIt.; Hwxuuit Hosropox — H. HoBroposa; PoctoB Ha Jlony — PocToB
H/[1; Jlonaon — L.; [lapux — P.
[Ipn nByx MecTax u3aHUA W JABYX H3JATEIbCTBAX YKa3bIBAIOTCA 00a U
OTIEIISIOTCA APYT OT JIPyra TOUYKOU C 3arsATOM.
['on m3manus ykaspiBaeTCs MOTHOCTHIO 0e3 OYKBBI «». [Ipu oTcyTCTBUYM roma
U3JIaHUS MUITYTCS] CTPOYHbBIE OYKBBI «0.1.» (0€3 roaa).
bubnuorpaduueckoe onmucaHne WCTOYHUKOB, B3ATHIX U3 Ta3€T U JKYPHAIOB: JACTCS
dbamMuus 1 HHUIKMATBI aBTOpa. [lummeTcs Ha3BaHUUM CTaThU, 3aTeM CTaBUTCS Kocast ( /
) MUIIYTCA WHUIMAILI U haMIJIUS aBTOpa, 3aTeM JIBE KOChle JuHuMU ( // ), Ha3BaHUE
KypHaja WA Ta3eThl, TOYKA, TUPE, TOJ, TOYKA, TUPE HOMEpP >KypHana, (ecnm
MCTOYHUK B3SIT U3 ra3eThl, BMECTO HOMEpA yKa3bIBACTCs JaTa BBIMYCKa), TOYKA, TUPE,

ctpanulibl (mponucHas C) cTaThu.

Ecnu razera umeert 6osee 8 cTpaHull, B OMMCAHUU MPUBOIUTCS HOMEP CTpaHUIIbI, Ha
KOTOpPOM MOMENIEHA CTAThA.

Muxaiinos, C. A. E3ga mo-eBpormneicku: cucTteMa IaTHbIX jgopor B Poccum



HaXOJHTCS B HadanbHOM cramuu pa3putus / C. A.MmuxaiinoB // He3aBucumas ras. —
2002. — 17 utons.

Myxuna, B.A. IIcHXONOTrMYeCKU CMBICI HCCIEA0BATEIBCKON NESITENbHOCTH
mutst pazButust TuaHocTy / B.A. Myxuna // Haponnoe o6pazoBanue. — 2006. — N 7. —
C.123-127.

AyanousaaHus

I'maakos, I'. A. Kak 7nbBEHOK W yepernaxa Mejiau IMEeCHI0 M APYTrue CKa3Ku IMpo
Adpuky [3Byko3anuce] / I'. A. 'magkoB. — M.: Dkcerpadon, 2002. — 1 mk.

Poman (uepomon.). Ilecan [3Byko3ammch| / mepomonax Poman; umcm. Kanna
buuerckas. — CII6. : Llentp ayxoB.nmpocsemierusi, 2002. — 1 2JIeKTPOH. ONT. JUCK

Buneonsnanust

Ot 3akara no paccBeta|Buumeosanuce] / pex. PobGepr Pompurec. — M.

[Ipembep-Bugeoduibm, 2002. — 1 Bk.

DuieKTpOHHBIEe Pecypcbl

XyH0KECTBEHHAsE SHIUKIIONEIUsST 3apy0eKHOr0 KIACCHYECKOTO0 HCKYCCTBa
[QnexTponHsblil pecypc]. — M.: bonbmas Poc. sumuki. [u ap.], 1996. — 1 snekTpoH.
ont. quck (CD-ROM).

CBeneHusi, B3SAThIE HE C THUTYJIBHOTO JIMCTA, 3aKJIIOYAIOTCS B KBaJpaTHBIC
CKOOKH.

bubiamnorpadguyeckoe onucanue 10KymeHTa u3 ceru Internet
brrukosa JI.C. Konctpykrususm / JI.C. berukosa // Kynetyposorus XX Bek -

"K". — (http//www.philosophy.ru/edu/ref/enc/k.htm1).

[Icuxomnorust cMpIcia: MpUpoaa, CTpoeHue u quHamuka JleontreBa J[.A. — 1-¢
u3nl. — 1999. — (http//www.smysl.ru/annot.php).
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2. TOCT P 50690-2000 Typuctckue ycmyru. Ooiue TpeOoBaHus

3. TOCT P 50681-2010 Typucrckue ycayru. IlpoexktupoBanue
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MeToandyeckue pexkomMenaanuu mo MS Word

OOOPMJVIEHHUE

NHANBUAYAJIBHOI'O ITPOEKTA

KYPCOBOM PABOTHI

OraasJieHue



1. Kak ycTaHOBUTH HYKHOE (hOpMATUPOBAHUE? 3
1.1. ObopMiieHHE OCHOBHOT'O TEKCTA 3
1.2. OdbopmiIeHHE 3ar0J0BKOB Pa0OThI 5
2. Kak BcTaBUTH TaOIHILY? 7
2.1. Cozmanue tabauisl. DopMaTHpOBaHUE TEKCTA B TAOIHIIE. 7
2.2. BeraBka hopmyinn 10
3. Co3naHue aBTOMaTUYECKOTO OTJIaBJICHUS 12
4. Kak npoHyMepoBaTh CTPAHUILIBI? 14

1. Kak ycTaHOBUTH HY:KHOE (popMaTHpPOBaHME?

1.1. OdopmiieHHE OCHOBHOI'0 TEKCTA

OCHOBHOI TeKCT paboThl NOJKEH ObITh HamucaH mpudrom Times New
Roman, 14 ot (pasmep mpudra), ¢ MEKCTPOUYHBIM WHTEpBAJIOM 1,5, BEIpAaBHEHHBIH

no mupuHe. KpacHas cTpoka 10KHa UMETh OTCTy1 1,5.

st Toro, yToObl 0OPMHUTH TEKCT MO BBIIIENIEPEUUCICHHBIM TPEOOBAHUAM,
HE0OX0IUMO:
1. Bb1ienuTh TEKCT.

2. BeiOpathb Ha nente «[' naBHas.

TNABHAA BCTABKA [N3AAH PASMETKA CTPAHWLLGI CChINKK PACCHINKN

L] & -
D Times New F - |14 A A Aa- A

1—  a— [
i— v a—v | € 3=
i— i- = 7=

11
4

cTaBuTs WM K M o~ abe X, X° _i%va}‘/-.&-

=
- , no obpasuy = O

Bygeplp Ha [P WpwugT [F] AB3ay P
3 2 1 o~ 172 3 4 5 [}

3. B paznene «lIpudt» Be16paTh «Times New Romany.



TNABHAR BCTABKA ANZANH PAZMETKA CTPAHMUEI <

& Dopmar no obpasuy

Dep oBmera [

4. YcranoButhb pazmep mpudra 14.

TNABHAR

Calibii T A A Aar ke =
O sitka Display  £& 30k Jit e 1w [~
O sitka Heading £ %Gk 73 i 1y

O Sitka Small

O Sitka Subheading |
O sitka Text  E& %o Pt &b MW |
O Snup FY6E

O Source Sans Pro E& Hox i ddy Uy

O Source Sans Pro Black

O Source Sans Pro Semibold

O SIENCIL
O sylfaen e Jx Hi S
O symbol ARKEEHTN I

O Tahoma B o A @b Uy
O Tempas Sahs ITC

O Times New Roman

O Trebuchet M5 E Mok VA 0 Ll
O T Cen T

O Tw Cen MT Condensed

O Tw Cen MT Condensed Extra Bold

O verdana E& ok il Od Ly
O Viner FHamd 172

O Ceimdd -

BCTABKA AN3AVH PASMET

Times New f - |11 - A

a

¥ Gopmar no obpasty KA ;
»ep 0BMeHa [ 10
3 im
12
14
16
18
20
22
24
26
28
36
48

5. IlepeiineM K BBIPAaBHUBAHUIO TEKCTa II0

CTPOK U MCKCTPOYHOI'O MHTCPBAJIA.

Haxxatp Ha IMPaBYIO KJIABUIIY MbIIIH, ITIOABUTCA CIICAYIOIICC OKHO

JERLL B L0 A Y LG A

IIMPUHE, YCTAaHOBKE KPAaCHBIX

o db Buipesats )oﬁneMe;
By Konwpoeats
L B Napamerpe: Bcraskm: WCKTOM; ?
gD TYpHEIX,
y A Wpudt.
=N Afzau.
i I8 Onpegenims AAOIDKEH
CHHOHAMEI , ¢ Iocob
M E}," Mepesoa yio mews
fa Mowck ¢ nomewsro Bing
% Mingpcesinka...
2 [# Cozpate npumeyapne ThTATOM

pAHHOIT TEMRI OHA NTOMKHA ORTR
Times NewRoi ~ |14 - A" o7 & A'Jv
3 Ll

WK 4 af-/-A. = 55- CTiam

L. |

6. BbeiOpath cTpoky «A0G3ampy. OTKpoeTcs OKHO, B KOTOPOM HEOOXOAMMO

YCTAaHOBHUTBH BCC TOYHO TAK, KaK Hd KAPTHHKC HHKC.



Abzay 7 x

OTCTYNEl M UHTEPEANE  MonoxeHue Ha CTpaHULE
OBwme
Bupasrusanne:  TIEIMEETITSNNN.

YpoBeHs: OCHOBHOW TekeT |~ CEEPHYTH NO YMONHEHHWID

OTeryn

Cnesa: Om 5 nepsag crpoka: Ha:

Copasa: Om 5 Oreryn ~| 1,5 [
[ 3epkanehbie oteryns

WnTepsan
Nepea: ont = MERAYCTPOYHEI: ELECLL T
Mocne: ont = 1,5 cTpokmn ~
[ He aogaenate unTepean mexay aGsauanmi ogHoro cruas

O6pasey

Tabynauma... No ymonyanuw OTmeHa
Takum 06pa3om, OCHOBHOM TeKCT OyAeT opOopMIICH COTIacCHO TPEOOBAHUSIM.

1.2. OdopmiieHune 3aroJI0OBKOB padoThI

[Tpu opopmiieHrM 3aroJ0BKOB BaXKHO TOMHUTH CJIETYIOIIEE:

1. B koHI1e 1100010 3aroyioBKa TOYKa HE CTABUTHCS.

2. Bce 3aronoBku TOJKHBI OBITH BEIPABHEHBI 110 IIEHTPY CTPAHUIIBL.

3. Bce 3aroioBKu JOJIKHBI ObITh BBIIEIEHBI «ITOTYKUPHBIMY» HIPUPTOM.

4. Ornasnenue, Beenaenune, ['maBa 1. Ha3Banme rnaBel, ['maBa 2. Ha3Banue
rnaBel, ' maBa 3. Hazpanue rnasel, 3akintoueHue, CIIMCOK UCIIOIb3yEMbIX HCTOUHUKOB
uHpopmaru umerot mpudt Times New Roman, 16 0T, «omyKupHbIii».

5. lloanyukTel (Hanpumep, 1.2. Ha3BaHue BTOPOro IMyHKTa IMEPBOW TJIaBbl)
uMeroT mpudt Times New Roman, 14 nt, «mosyKupHbIin.

6. PaccTositnue Mex1y 3aroJlOBKOM U TEKCTOM JOJIKHO OBITH 15 MM (T.e.

3 1T), @ MKy 3ar0JIOBKaMH TJIaBbI U pa3jiena — 8 MM.

JlommyctuM HaM HE0OX0AUMO TMpaBUiibkHO oopmuth BBeaenue. s atoro:

1. Ilumiem Ha HOBOM cTpaHUIIe cJI0BO BBeneHue (B KOHIE TOUKY HE CTaBUM!).

2. Beimensiem cnoBo u ycraHaBnuBaeMm mpudt Times New Roman 16. ( cm. 1.1.
OdopmiieHre 0OCHOBHOTO TEKCTA).

3. /Ins yCTaHOBKM NOJIYKUPHOTO O4epTaHUs Haxumaem Ha 7K.



Times MewF -~ |16 | A A Aa~- A

WM K Y - abe x, ¥° _-'L'-;va_bf,_&,

Lr

ﬁ WpngT M

4.Tenepb ycTaHOBUM paccTOsiHUE OT cioBa Beenenue no tekcra. CHOBa BBIIEISIEM
cnoBo Beenenue. M HakuMaeM Ha MpaByIO KIJIABUILLY MBIIIN U BEIOMpaeM «A03ary.
5. PaccrossHME MeXIy 3aroJIOBKOM M TEKCTOM YCTaHABIMBAETCA C IOMOLIBIO

MexXCTpOYHOTr0 MHOXKHUTENS paBHOTO 3. Bece AOMKHO OBITH CTPOro Kak Ha KApTUHKE

HWKC.
Abzay ? *
OTcTynsl u MHTepBansl  [MonoXeHWE Ha CTPaHULE
OBwme
BoipasHwWBaHme: | Mo ueHTpy ~
¥poBeHs! OCHOBHOM Teker v CBEPHYTEI MO YMONHaHUIO0
QOTeayn
Cnesa: Ocm = nepBag Tpoka: Ha:
Cnpasa: 0cm = (HeT) ~
[] 3epkanentie oteryne
WHTepBan
Nepeg: Ont 3 MENAYCTP OYHEIA: ZHAYEHWeE:
Nacne: ot |3 MHOKMTEND ~| 9
[J He poBasnats unTepBan Mexay a63aLanm 0HOrO cTUAR
Obpasey,
Bac
TaGynauyma... Do ymonuanuw OTMeHa

N naxxumaem «Ok».
Taxum xe oOpaszom odopmisiercs OrnaBieHue, BCce Ha3BaHUsS IJIaB, 3aKIIOYCHHE,
Cnucok UCTOIb30BAHHBIX UICTOYHUKOB HHpOpManuu, [Tpunoxenue.
ITpu odopmiennn nmyHkroB 1.1., 1.2 u T.1. HEOOXOAUMO BBIIEIUTH Ha3BaHUE
nyHkTa. YcraHoBuTh mpudt Times New Roman 14. MexcTpounblit MHOXHUTEND 1,5.
[Ipy mnOpaBUIBHOM BBIIIOJIHEHHMH BCEX MYHKTOB JOJDKHO TOJYYUTCS

cleayrolee

I'nasa 1. CocraBJiienne u opopMiIeHHE TOKYMEHTOB

1.1. UndopManOHHO-CIIPABOYHbIE CUCTEMbI

B cocraB nH(popmManimoHHO-CIIPaBOYHBIX JOKYMEHTOB, KaK IIPABUIIO, BKIIFOYAIOT:




2. Kak BcTaBUTH TA0MIY?

2.1. Co3nanue Tabaunbl. @opMaTHPOBaHME TEKCTA B TA0IMLIE.

J{nst Toro, 4TOO0BI BCTaBUTH TA0IUILy B pabOTy, HEOOXOUMO:

1. ITepeiitu B pa3znen «BcraBkay.

@ E (_.) M (.'5 =
rMAEHAR BCTABKA JN3ANH PASMETKA CTPAHIML
“D Beipesare Times NewF - [14  -| A" A" Aa-
Konupoeate
Bnafmh "'"tDn:npmaTnn:n obpas KK M o-aeex, X' AW <
Bydep obMeHa WpngT

o 3 2 1 5
1

2. Haxwumaem Ha «Tabnuima» u BbIOMpacM HEOOXOAUMBIE IMapaMeTpHl.

Hanpumep, Ham HeoOxonuma Tabmuia 6x6.



B H ©- O =
©AAN FNABHAR BCTABKA JM3AIAH PASMETKA (

& Twrynbhas crpannua = D r T
i d K

] Mycran cTpanmnua
. TaBnuua Pucynkn Mzobpaxenua Qury)
— PazpeIs cTpaHnLbl - uz MHTepHeTa -

CTpaHnubl Tabnwua 6x6 auy

c .
|
.
O]
|
.
I
|

B Bceraswte TaBanuy...

10

1L

L

L

1

™ Hapucosats Tabnnuy

13

E['a Tabnnua Excel

1o

B 3kcnpecc-tabanuel ¥

3. HaunHaeM mocTeneHHO 3an0JIHATh TaOIHILy.

Eciu ecTh HEOOXOIUMOCTD B 00bEAMHEHUH HECKOJIILKMX CTPOK, TO CIEAYET
IOCTYIATh CIEAYOIUM 00pPa3oM:
v BBIJIEJMTH 3TH CTPOKH;
v\ HaXkaThb IPaBOM KJIABUILEH MBIIIH, BEIOpaTh « OObEIMHUTE

STYEUKI).



O0ne/IHeHe

Q,

YaaneHwe

#  Bripesats
Egy Konwposats

& TMapameTpbl BCTaBkm:
il

[

BecraenTe k

¥aanute Averkn...

E CBEEIMHITE AYERKN

B HUTOrC, IIOJYYUM IKEIACMOC. I[J'ISI TOrIO, YTOOBI TEKCT OBLI IO LHCHTPY,

CTunn oopMaeHnA rpaHug, | ¢
Hﬂ Hanpaenenwe TekcTa...

r|'3| CeodcTea TaBanuel...

L # Cozgate npumMedaHne

IIPUMEHSIEM «BBIPOBHATH MO LIEHTPY».

kx

B CUTyalluu, KOorja TCKCT J0JIZKCH OBITh PacCIIoJIOKCH BEPTUKAJIIBHO,

IMOCTYIIaCM aHAJIOTHUYHO. BI:II[GJ'I?IGM TCKCT B ﬂqeﬁKe, HaXXMMACM IIPaBYIO KIIABUIITY

O0reIHeH e

MBIIIN U BbIOMpaeM «HarpaBnenue Tekcray.




Ilocne yero mosBUTCA OKHO, B KOTOPOM CJICAYCT BBI6paTB
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«BEl
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L8P @l

Buipesate
Keonupoeare

MNapameTpol BCTaBKMA:

e

O

Onpenenuts
CUHOHWUMEI

Nepescy

Mowck € nomowsro Bing

BeraswTe
¥aanute Auerkn...

PazgennTe Aduerkn...

Crvnn odopmnedna rpaday,

HEI'IF]EEJ'IEHHE TEKCTA...

CeorcTEa TaBnuukl...

MMnepccenKa...

C 0383Te NPUMEYIHNE

QO0neInHeHIIe

3

rr

HanpasiieHue Tekcta. U naxumaem «OK».

..... E TRl VL P e el T E W

HanpaeneHwe TekcTa - Auelika Tabavyel 7
DpreHTauWa Obpasey,
TekcT -
Kaxaein
OXOTHWE
E E HENaeT 3HaTh,
(i)
= 3 e CUaNT
dazaH.
MEpUMEHUTE:

OTtmeHa

HE00X0IUMOE

B cmywae weoOxommmocTd 1M00aBJICHHSI CTPOKH WJIM CTOJOIA, CIEAyeT

BBIACIUTL CTPOKY, BI)I6paTL B NOSIBUBIIEMCS OKHE «BCTaBUTBHY. BBI6paTB TO, YTO

HEO00XO0IUMO.



= X Bopesams
| Eg Konwposats

T}, Mapamerpbl BCTaBKMN:

e

N
BcraenTh P | & Bcraewte cronBupl cnesa
Yaanute Aqeikn.., B Bcraewts cTonBupl copasa
E OBBEAMHUTE AYERKK m Bcraeute cTpokw ceepxy
CTnan odopMneHna rpanny |k m Bcraeute cTpokm cHusy
“ﬁ Hanpaenenue Tekcra... EI' BecraeuTe auenkn...
E|:!| Ceoictea Tabnuyel...
¢ Co3gate npumedaHne

BHOBEr He 3a0niBacMm npo TO, YTO HCO6XO,Z[HMO I[MpaBHUJIBHO IIOAIINCATH

TaOIMIy 1 O(POPMUTH CCHUIKY Ha HEE B TEKCTE.

2.2. BcraBka popmy.a

s mabopa dopmyn B MS Word MOXHO HCIOJIB30BaTh KaK BCTPOEHHBIN
penakTop popmyn, Tak u ¢ momoiisto Microsoft Equation 3.0.
[IepBblii BapHaHT.
[lepexoqum B Bkiaaky «BcraBka». B rpynmne «CuMBOJbD) BblOMpaeM
«YpaBHenue». Eciau Haxarh Ha CTPENIOYKY PSAJOM C 3TUM IIYHKTOM, TO IOSIBUTCS

BhIITagaronmcc MCHIO, I'IC MOKHO BBI6paTI> OJHY N3 BCTPOCHHBLIX (I)OpMy.TI.

A E - [# - T ¥pasrerne -

4 - B €2 Cunmeon -
Tekctosoe

none - D T

TekcT CMMEONRI

OTKpBIB, MOKHO HaOpaTh 1000 GOPMYITy TOCTATOYHO MPOCTO U OBICTPO.

AN TNABHAA BCTABKA [N3AIAH PASMETKA CTPAHNLLBI CChIIKA PACCHINKK PELEH3WPOBAHWE BMAA MaTematinia KOHCTPYKTOP
MpodeccuonansHbii ..E = .EE. . X X HAe o g ) > lim 10 b
TC et ] e ix [ oz 0rsee g amo A ] B
s ?

E E =1 Mpots Wpexc Pagukan Virerpan Kpynneiii Ckobka Oymeuns nakpuraseckne Mpeaenw Onepatop Marpnua  Pacuer Mpad

oneparop - Makn-  norapudm -
Crmsons Cipyiyph Marematiia

- abc OBeI4HEIR TekeT
M

Cepanc

Bropoii BapuaHT.



OtkpbiBaeM BkIaJKy «BcraBka». B pasznmene «Tekct» BriOupaem «BcTaBuTh

00BEKTY.

A | Ixcnpecc-Bnokn ~ 2%

A wordart - £
Hagnwee , _
- AS Bykemua - R

TekcT

B nosiBuBmemcs okae Beioupaem Microsoft Equation 3.0. M naxxumaem «OK»

Bcraeka obbexTa @I&J

Coznanve | CosgaHue us Gaina |

Tun obbexTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

—
MoldDesignFileHandler . Document L4
Package

Package

Properties Editor

RCMGroupCtrl Class = | [[]B B1ae zHauka

PesynetaTt

BrTaeka HoBoro obbekTa THNa "Microsoft

[
Em Equation 3.0" B QOKYMEHT.,

L 18,9 ] [ OTHMEHE

[TosiBUTCA pegakTop Gopmyi.

Dopmyna @
w3 ENC | deck | AwB AQ®

[TpuHIMn paboThl peAaKTOpa TAKOM *Ke, Kak U B IEPBOM CIIOCOOE.

3. Co3nanue aBTOMAaTHYECKOI0 OIJIaBJIeHUSA

[Tocne Toro, kak HEOOXOAMMBIM TEKCT ObUI HAIMMWCAH, CIEIYET MEePEeUuTH K
obopmiieHUIO  coAepkaHus. Bces  ocHOBHas  uHGOpMAalUMS 0 CO3JAHUIO
ABTOMATHYECKOI'O COJEPKaHUsI HAXOAUTCS B 1. 1.2.

Ilocne IMPOACIAaHHBIX BCCX ILCﬁCTBHfI, OCTacTCsA TOJIBKO CO6paTB COACpIKAHUC.



OrmaBieHue JODKHO HAxXOAWThCSA HA BTOPOHM  CTpaHMIBI  PAOOTEHI.
CoOOTBETCTBEHHO, BO3BpalllaéMCsi Ha BTOPYIO CTpPaHHUIy CBOCH pabOThl M CTaBUM

KypCOp Ha MEPBYIO CTPOUKY. 3aTeM MepexoauM Bo BKIAAKY «Ccbuikmny». 1 BeIOMpaem

«OraBieauey.
B HS- O -

DA IMAEHAA BCTABKA JA3AIAH PAIMETKA CTE

Tﬁ NoBasnTe TekcT ™ ABl ﬁ'] BCTaBnTh KOHUEBYHD ¢

1
DI OBHosuTe TaBnMLY AB Cnegytollan cHocka
JrnaeneHune BcTasuTe

M CHOCKY
BcrpoernbIi

AsTocobupaemoe ornagnenve 1

Ornagnexme

AsTocobupaemoe ornagnenmve 2

Ornagnexue

Pyunoe ornaenenme

r:'[IIrJH.'IE'HIrII‘
Beegare nainamme raann (yposens D). 1
Becaure Hassasme ruasbl (YPOBCHE 2] e sasss s s s saneceasens 2
Beeagwre pansanme raass (yposems 3) ... 3
Beeanme nmaieaane raannl (YPOBEHE 1) ... s 4
IE.J':). JononHWTENBHEIE OrnasneHna c canta Office.com k

HEETPEHEEEMCE OrnagneHMe...

E;‘.; ¥nanute ornaeneHne

B nosiBuBIIEMCS criucke BeIOMpaeM «ABTOcOOUpaeMoe oriapieHue 1».

OrnaBnenue gakrudecku rotoBo! HeoOXoauMo TOJIBKO BHOBb BCIIOMHHUTH O
npaBuiax opopmiieHus (mpudT, UHTEpBaJ, BRIpPABHUBAHUE TEKCTA).

Ecnu npu Hanmucanuu paboOThl, TOMEHSJIUCh KaKue-TMOO JaHHbIE U OHU HE
COOTBETCTBYIOT OTJIABJICHUIO HAa CTPAHUIIE 2 BaImiel paboThl, TO HEOOXOIUMO MPOCTO
O0OHOBUTH OTJIABIICHHUE.

Haxxumaem Ha ornasienue. 1 BeioupaeM «OOGHOBUTH TaOIUILY».



» [ O6HOBNTE TABAKMLY... |
JBHOBNEHWE OrN3EAEHNA ? >

BriGepuTe 0guH W3 peEXMMOE 0BHOENEHMA

OrNasneHna:
(®):0EHOEWTE TONBKD HOMEPA CTPAHML;

l."Kak"'yCTaHOBHTE'H] () g6HoBMTE Lenukom

1.1.-Odopmnene- OTmena

1.2.-OdopMIeHIIe 3aTONMOBKOB PADOTEl - oo aineeennne

OOHOBUTH MOXHO TPOCTO CTPAHUIIBI (CIy4yau, €CIU B KAKHUE-TO ITYHKTHI

paboThI UTO-TO JOOABUIIU, WU, HA0OOPOT, yOpasn)
Ecnin kakoil-ro w3 myHKTOB Obl1 yOpaH WIM H3MEHEHO Ha3BaHHE,

n06aBiaeH(bI) MyHKT(BI), TO KCIIOJIB3yeM «OOHOBUTH IIETUKOM).

He 3a6niBaeM 0 TpeboBaHUAX K 0HOPMIIECHHUIO!

4. Kak npoHyMepoBaTh CTPaHULbI?

1. Bo3BpamaemMcss Ha TNEpBYIO CTpaHully, Ha cTpouke MockBa 201

yCTaHaBIMBAaEeM pa3pblB cTpaHulpl. Jyig 3Toro mepexoaum B paszaen «Pa3merka

CTpaHUlIbl». 3aTeM BbiOMpaeM «Pa3pbIBbI».



ON3AIAH PAIMETKA CTPAHMLEI CChIAKIA PACCBINKA PELLEH3MPOBAHIE ENA I
= Paspbigel * Otcryn WHTtepean
Pazpeiew crpanuy Yot

Monoxenne Obrekanne MNepe
TEKCTOM B

4 k|4 F

Crpanmua i

EbIEDp TOYKHW, B KDTDpDﬁ 33KaHYHMBAETCA 04HA CTpAaHWLE W
HaYWMHIETCA CASSyHOLLLEA CTRaHKLaE, 3 7 3 g 10 11

ul

Kononka
¥kasbIBAET, Y4TO TEKCT, CAEAYHOLLNI 33 Pa3pbIBOM KONOHKW,
GYAET NEQEHECEH B HAYAN0 CNELYIOLLEN KONOHEMN,

Dbrexanne TEKCTOM
OBTexaHne TeKCTa BoKpyT cOBLEKTOE HA BEG-CTRaHMLANK.

A e L

Paspeiem pasgenos

Cnegyrowan crpaniua
Bcraeka paspeiBa pasgena v Ha4ano HoBOMo Pasgena co
CAEAyHOLLER CTRAHMLE.

hd

(22 Y (TP

Texwywan crpannua
BcTaeka paspeiBa pazgena v HaYano HOBOTC pa3gena C Toi
KE CTPaHMLLL. Mockga 2018 |

Yernan crpanmua
BcTaeka paspeiBa pasgena v HAYano HOBOTO Pasgena C
YETHON CTPaHKMLEL.

Heuetnan crpanvua
Bcraska pazpeiBa pasgena v HAYaNo HOBOMO pasgena c
HEYETHOW CTRaHMLEL.

2. TaKYIO JKC orIcpanuro ImpoacjablBacM U Ha BTOpOﬁ CTpaHHUIC, I'AC HAXOOUTCA

OrnasJieHHE.

3. Ilocnme mnpoaenaHHBIX [OEUCTBUH, MNEPEXoaAuM B BKIaAKy «BcTaBkay,

BbIOUpaem «Homep ctpanuneiy. [1o TpeboBanmio BeiOupaem «BBepXy CTpaHUIIBD».



a MaraziH W EE: % 0 BepxHnii konoHTuTyn ~

MnMa

[

[5] Huermii konanrumyn ~

. ., Mou npunoskenna = Bukunegnna HB:T,.'J;DH;; CCblﬂKlﬂ MpumeuaHne @ Honsep cxparitis « TE:;;?:.U
Hagcrpoiikn MyneTumesna MpumesdaHua @ Beepxy cTpanvyel »
Mpocroi +| E Buwzy crpannusl 3
Tpocroi vomep 1 EY Ha nonax crpannug 4
[ Texywiee nonoxerue »

FE DOpMaT HOMEPDE CTPAHWL,..

E;g YaanuTe HOMEpPE CTpaHML,

- o —

MNpocroit nomep 2

TpocToii Homep 2

TpocToii nomep 3 Heomep Ges dopmatposanma n

JIAHWE

MNpocToit vomep

leprmkanbhbii kontyp 1

-l

@ [JononHUTeneHEIE HOMEpPa cTpaHuy ¢ caifta Office.com 3

Tenepr Ha Bcex cTpaHUIAX ecTh HyMmeparusa. Ocraioch MpPocTo yOpaTh

HYMEPAIIMIO C EPBON U BTOPOU CTPAHUIIBI.

4. Ha TTYIbHOM JINCTE HAKMMaeM Ha Hymepaluio (To ectb Ha 1). OTkpoercs

OKHO KOJIOHTHUTYIJIL.

H PAIMETKA CTPAHWLIEI CCEINKA

PACCEIMKIA PELLEH3WPOBAHIE B Maremarika KOHCTPYKTOP
|;| 3kcnpecc-Gaokn ~ r| Eiy OcoBblil KONOHTUTYN ANA NEPBOI CTPAHWLEI it 1,
’__‘|;| PucyHin En PasHbIE KONOHTUTYbI ANA UETHBIX U HEUETHBI CTPAHIY, ot |1,
Mepeiiti k BepxHemy MNepeita K HIXHEMY §
’_T'g V306paxennn us MiHTepHeta KONOHTHTY, KOnOHTMTYNY ¥ MNokasaTs TEKCT A0KyMEHTa
BEcraeka Mepexogsl MapameTphi Man
3 2 1 E 1 2 3 4 5 6 7 By 9 10 11 12 13 14 15 16 417

I

3aTeM Ha)XMMaeM NpaBoi KiaBuied Mbimd Ha 1. OTKpoercs ciemayrouui

CITMCOK.

[ |



By MNapamerpbl BCTaBKM:
e

[

4! OBHoeWTs None
HzmenuTe none..,

Kogel/3HadeHna nonen

Erg DopMaT HOMEDCE CTRAHWLL..

A WpwdT..

B cnucke BwiOupaem «@®opMar HOMEpoB cTpaHui». W ycraHaBimBaem

«Hauatp ¢ 0». Haxxumaem «OK».

Tropmart HoMEPa CTRaHMLEI ? *

Qopmar Homepa: |1, 2, 3, .. W
1 [] Bentounte Homep rnasw

HAYMHAETCA (O CTUAR: | 3aronosok 1
pazgenuTent: - laedng

Mpumepb: 1-1,1-A

Hymepauma crpaHunLy
i) npogomKHTE

(@) Hauate ¢ |0 =
e

[Tocne 3Toro nelcTBUS MOXKEM 3aMETHUTh, YTO TUTYJIbHBIN JUCT cTai 0, a TucT

¢ conepxkanue 1. IMeHHO 3TO HaM U HYKHO!

Tenepr Haxkxumaem Ha (0 Ha TUTYJIBHOM JINCTE M B OTKPBIBIICHCS BKJIAJIKE
HaxoauM «OcoObIi KOJOHTUTYN JUIsl TIEPBOM CTPAHUIBD) W CTaBUM TaJIOUKY.

COOTBCTCTBGHHO, Ha TUTYJIbHOM JIMCTC HET HyMCpalluu.

PACCHINKIA PEUEH2MPOBAHWE BA Marematmka KOHCTPYKTOP
r| Eiq Ocobbli KONOHTWUTYA ANA NEPBOA CTPaHMLE i1
En PasHele KONOHTUTYEl ANA YETHEIX W HEUETHEIX CTRAHML |
zprHeny MNepedTn K HUsHEMY .
Ty KONOHTUTYNY | MNokasaTe TEKCT foKyMEHTE
Mepexogel MapameTpol Ma
4 5 [ 7 85 9 10 11 12 13 14 15 L



Takum ke 00pa3oM TMOCTyNaeM U CO CTpPaHHIEH, TAe pPa3MEIICHO
Ornasnenue.

5. Teneps npobiema Juilb B TOM, 4TO BBegeHue HymepyeTcss 2 CTpaHULIEH.
Oto mompaBumo. Heobxoaumo cHOBa HakaTh Ha 2 MPaBOW KIIABUINEH MBIIIH, B
MOSIBUBIIIEMCSI CITUCKE BbIOpaTh «@DopmaT HOMEpoB cTpaHuiy. M ycraHaBiuBaem
«Hauats ¢ 3». Haxxumaem «OK».

Bce roroso!



